
 Agenda For Regular Meeting of the City Council 
Wednesday, March 25, 2026 

6:00 P.M. Regular City Council Meeting 
Location: DALTON GARDENS CITY HALL, 6360 N 4th St., Dalton Gardens, ID 

Meeting is conducted in person and via Zoom: 
https://us02web.zoom.us/j/88113053080?pwd=u45MWBCj5zxaar3z2PsyhtaSUGKhI0.1 

  Webinar ID: 881 1305 3080; Passcode: 887497 
_____________________________________________________________________________________________ 

1. CALL TO ORDER 
2. ROLL CALL 
3. PLEDGE OF ALLEGIANCE 
4. APPROVAL OF CONSENT CALENDAR- ACTION 

a. Minutes from February 25, 2026, Regular City Council meeting 
b. Ratification of Bills from March 2026 

5. CITY REPORTS 
a. Mayor  
b. City Council  

Councilperson Jordan 
Councilperson Drechsel 
Councilperson Sonnen 
Councilperson Supp  

c. City Attorney 
d. KCSO 
e. City Financial Officer 
f. City Clerk 
g. City Engineer 
h. City Planner/Code Compliance 

6. PUBLIC COMMENT PERIOD: Each speaker will be allowed a maximum of three (3) minutes to address the 
City Council on matters that relate to City government business. Comments related to future public hearings 
should be held for that public hearing. Please be advised that the City Council can only take official action 
this evening for those items already listed as an action item on the agenda. 

7. PRESENTATION FROM AD HOC SAFETY COMMITTEE ON DRAFT RESIDENT SURVEY QUESTIONS 
8. CITY BUSINESS 

a. Consideration of Chip Seal Project for 2026 & 2027-ACTION 
b. Consideration of Generator Install Bids-ACTION 
c. Consideration of Street Sweeping Contract with Northwest Sweeping-ACTION 
d. Consideration of Reallocation of Allocated ARPA Funds with Treasurer Approval-ACTION 
e. Consideration of Capital Improvement Plans for Budgeting Purposes-ACTION 
f. Consideration of funding a Dalton Gardens property owner survey regarding supplemental law 

enforcement service from KCSO not to exceed $1,500. Cost covers 1200 printed postcards, postage, 
mailing services, Survey Monkey subscription and 4’X8’ banner-ACTION 

g. Consideration of contributing $299.80 to Panhandle Area Council- ACTION 
h. Consideration of Contractor Agreement with Graham & Co LLC, for Inspection services- ACTION 
i. Consideration of the Critical Materials Requirements Agreement- ACTION 
j. Discussion items for next City Council meeting 

9. EXECUTIVE SESSION Idaho Statute 74-206-1b & 74-206-1f-ACTION 
10. ADJOURNMENT- ACTION 

 
Original Posting: 3/18/2026: The purpose of this Agenda is to assist the Council and interested citizens in the conduct of the public meeting. Careful review of the Agenda is encouraged. Testimony from 
the public will be solicited for any item or issue listed under the category of Public Hearings. Any individual who wishes to address the Council on any other subject should plan to speak when Item: Public 
Comments is identified by the Mayor. The Mayor and Council will not normally allow audience participation at any other time. Please, no repetitive or abusive comments. Workshops are for Council 
Members discussion only on a topic, no action or decisions occur at that time. No Public Comment is taken during Workshops. Assistance for persons with disabilities will be provided upon 24-hour notice 
prior to the meeting by calling the City Clerk at (208) 772-3698 ext 102. 

https://us02web.zoom.us/j/88113053080?pwd=u45MWBCj5zxaar3z2PsyhtaSUGKhI0.1


DALTON GARDENS CITY COUNCIL REGULAR MEETING MINUTES 
Wednesday, February 25, 2026 

 
1. Call to Order: The Mayor called the meeting to order at 6:00 p.m. 
 
2. Roll Call 

Present: Mayor Curt Jernigan, Councilmembers Sue Supp, Gary Sonnen, Tyler Drechsel & 
Scott Jordan 

Absent: None 
Staff Present: City Clerk Sandy McFarland, City Planner Jill Ainsworth & City Engineer Scott 

McArthur 
 
3. Pledge of Allegiance 

Gary Sonnen led the City Council in the Pledge of Allegiance. 
 
4. Approval of Consent Calendar 

Moved by Supp and seconded by Sonnen to approve January 28, 2026, meeting minutes 
and the bills approval list, excluding the Profit and Loss document. 
Result: Passed  
AYES: Supp, Sonnen, Drechsel and Jordan 
NAYS: None 
ABSTAIN: None 
RECUSE: None 
 

5. City Reports 
a. Mayor  
 Mayor Jernigan updated the Council on the Ad Hoc Safety Committee, the increase to the 

KCSO contract, the 250 Idaho Grant, the Avista franchise agreement, and the Dalton 
Gardens website refresh. 

 
b. City Council  

  Jordan:   
  Updated the Council on the cameras and radios for the snowplow truck, the no-parking 
  signs on Aqua Circle, and the addition of no-parking signs on Canfield. 
  
  Drechsel: 
  Updated the Council on the generator quotes.  
 
  Sonnen: 
  Updated the Council on the trench in the park; topsoil has now been placed over it. 
 
  Supp: 

                  Reminded the Council that if they have any Capital Improvement Projects for FY27, they  
                  should complete the CIP paperwork and return it to Mayor Jernigan. 
 
c. City Attorney 
  None. 
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 d. KCSO 

 None. 
 
e. City Financial Officer 

None. 
 

f. City Clerk 
Updated the Council on the Avista meeting and permit software, noting that she is beginning 
to take on more responsibility with the Treasury. 
 

g. City Engineer 
He did not have a formal report but updated the Council on his and his staff’s experience 
with the new permitting system. He also briefed the Council on the Avista meeting and 
requested that future right-of-way permits include a certificate of liability naming the City 
as additionally insured, as well as performance bonds for the work. He added that he 
would begin a road assessment, including updates on chip sealing, crack sealing, and 
improvements to Prairie Avenue. 
 

h. City Planner/Code Compliance 
She did not have a formal report but updated the Council on the Special Use Permit for 80 
Wilbur, noting that Special Use Permit #SU-25-5 was approved by P&Z. She also provided 
updates on the Fence Ordinance, Boundary Line Adjustment Ordinance, revisions to the 
Storage Container Ordinance, and the AOI. 
 

6. Public Comment  
  

 Ray Craft-Law Enforcement 
 Eric Killen-Street Sweeping & Code Enforcement complaints 

 
7. City Business 

a. Action Item: Proposed Approval for Aqua Circle Contractor Bid Solicitation 
Moved by Jordan and seconded by Drechsel to approve the Aqua Circle contractor bid 
solicitation, subject to approval by the City Attorney. 
 
Result: Passed  
AYES: Supp, Sonnen, Drechsel and Jordan 
NAYS: None 
ABSTAIN: None 
RECUSE: None 

  
                 b.             Action Item: Proposed Approval of City Hall Parking Lot Contractor Bid Solicitation 

Moved by Jordan and seconded by Sonnen to approve City Hall Parking Lot Contractor Bid 
Solicitation, subject to approval by the City Attorney. 
 
Result: Passed  
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AYES: Supp, Sonnen, Drechsel and Jordan 
NAYS: None 
ABSTAIN: None 
RECUSE: None 
 

                c.              Action Item: Proposed renewing Smokes and Suds Alcohol License #596 for 2026 
                             Moved by Jordan and seconded by Drechsel to approve renewing Smokes and Suds  
                                  Alcohol License #596 for 2026, pending completion of the KCFR fire inspection. 

 
Result: Passed  
AYES: Supp, Sonnen, Drechsel and Jordan 
NAYS: None 
ABSTAIN: None 
RECUSE: None 
 

                 d.             Action Item: Proposed renewing Dalton Market Alcohol License #598 for 2026 
Moved by Drechsel and seconded by Supp to approve renewing Dalton Market Alcohol 
License #598 for 2026, pending completion of the KCFR fire inspection. 

                                  
                                  Result: Passed  

AYES: Supp, Sonnen, Drechsel and Jordan 
NAYS: None 
ABSTAIN: None 
RECUSE: None 

 
e. Action Item: Proposed Resolution 2026-02 Adopting Multi-jurisdictional All Hazard 

Mitigation Plan (AHMP) 
Moved by Supp and seconded by Jordan to approve Resolution 2026-02 2026 Adopting 
Multi-jurisdictional All Hazard Mitigation Plan (AHMP). 
 
Result: Passed  
AYES: Supp, Sonnen, Drechsel and Jordan 
NAYS: None 
ABSTAIN: None 
RECUSE: None 
 

f. Action Item: Proposed DOPL Agreement for inspection services upon review and 
approval by City Attorney  
Moved by Drechsel and seconded by Supp to approve the DOPL Agreement for inspection 
services, pending review by the City Attorney, and to confirm the inspection timeframe 
based on the request. 
 
Result: Passed  
AYES: Supp, Sonnen, Drechsel and Jordan 
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NAYS: None 
ABSTAIN: None 
RECUSE: None 

 
g. Discussion Item: Storage Containers Ordinance 

Mayor Jernigan presented the item to Council. Council discussed the potential permit 
requirements, the appearance standards for the storage container, and revisions to the 
code. 

 
h. Discussion Item: Month-to-Month Contract with KCSO 
 Mayor Jernigan presented the item to Council, noting that the new contract will 

significantly increase the cost of the Deputy. The Council then discussed sending letters 
to the citizens of Dalton Gardens, the rising cost of the Deputy, and directing the Ad Hoc 
Safety Committee to create a survey to gather feedback from residents. 

i. Discussion Item: Parking concerns at the intersection of Canfield and Rude Street 
Mayor Jernigan presented the item to the Council. The Council discussed rising 
complaints from neighbors, the mud and holes caused in the right-of-way by parking, the 
lack of a home-based business license for the property, and the possibility of installing ‘No 
Parking’ signage at the intersection. The Council decided to have City Code Enforcement 
address the violations. 

 j. Discussion Item: Items for next City Council meeting 
 Discussion Items 

 Storage Containers 
  

Actions Items 
 KCSO Survey 
 Generator Install 
 ARPA Reallocation 
 Funding Capital Improvement 

 
 8. Executive Session Idaho State 74-206-1b & 74-206-1f 
 None 
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 9. Adjournment 

There being no further business, the meeting was adjourned by consensus, all in favor, none  
opposed. 
 
 
The Mayor adjourned the meeting at 7:45 p.m. 

Passed this 25 day of March. 
 
 
___________________________________ 
Curt Jernigan, Mayor   

ATTEST: 
 
_____________________________ 
Sandy McFarland, City Clerk 
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C I T Y  E N G I N E E R  R E P O R T  
 

 

C I T Y  O F  D A L T O N  G A R D E N S ,  I D A H O  
 

 

Honorable Mayor and Council: 
 
The below is an outline of our City Engineer Report for the City Council Meeting on March 25, 2026: 
 
Discussion Items             
 

1. Permit Inspections and Reviews 
o The City Clerk is in the process of training new members of our office on iWorQ’s. 

 
2. City wide Crack Seal Project: 

o Email to Mr. Brad Manhoney / PSP to terminate the City’s 2025 Crack Seal Agreement that 
was not completed, or warrantied. 
 

3. Aqua Circle Plan – Contractor Bidding: 
o We are working with the City’s Legal Counsel to get this out to Bid. 

 
4. City Hall Parking Lot Plan – Contractor Bidding: 

o We are working with the City’s Legal Counsel to get this out to Bid. 
 
Action Item              
 

1. Street Assessment 2026/2027: 
o Recommendations for Council Consideration, for 2026 and 2027, Crack Seal and Chip Seal. 

 
Thank you for your discussion, and consideration of the above items. 
 



 

 
 
 
 

City of Dalton Gardens 
6360 N Fourth Street, Dalton Gardens, 
ID 83815Phone: (208) 772-3698 Fax: 
(208) 772-3698 

 
 
 

Monthly Planning/Code Compliance 
                 Report Feb 15 – March 15, 2026 

For March 26, 2026, City Council Meeting 
 
 
Area of Impact 
  Kootenai County has not yet scheduled a meeting/workshop to discuss the reduced ACI boundary. I 
reached out to Ben Tarbutton in the beginning of March for a status update. He said that they are still 
getting correspondence from other cities, so they have not scheduled a workshop. When asked if an 
independent meeting was a possibility, as that was how it was made to sound in their initial emails, he 
stated they may do a workshop before the BOCC with a number of cities at the same time. I did make it 
clear that the City of Dalton Gardens would prefer an independent meeting. Ben indicated they should be 
reaching out at the end of the month. Updates will be provided at City Council meeting. 
 
Code amendments 

The Planning Commission has been working on a Fence code amendment as well as a 
Boundary line adjustment code amendment. They have a draft and  scheduled a public 
hearing for each of them on April 2nd at their regular meeting. 
 

Variances / Special Use Permits (SUP) 
 
• On February 5th, 2026, the Planning Commission held a public hearing for consideration of SU-25-5, 

a request for a light manufacturing (assembly) use in the commercial zone at 5968 N Government 
Way, Units #304 and #305. The use, Bridgeview Manufacturing is a small electronics assembly 
company specializing in assembling wire harness and cable assemblies from ready built materials. 
Other than the applicant there was no public testimony. The request was approved with conditions. 
A Written Decision was prepared, signed by the P&Z Chairman and sent to the applicant. 

 
• In addition to the two public hearings for proposed code amendments, at the April 2, 2026, meeting, 

the Planning Commission will conduct a public hearing for a special use permit (20260028) 
submitted by Jensen Woodhall, representing the owners MJNLaw, LLC. Mr. Jensen is looking for 
approval to locate a commercial recreation facility (obstacle course training, similar to the American 
Ninja Warrior or Spartan Races) at 80 E Wilbur Avenue in unit 1, which is 7,400 square feet. He 
states they generally cater to children, although adults can take part. This use will replace CdA 
Metals. 

 

Subdivisions 
• A predevelopment meeting was held with Bart North, Engineer and Joel Olson, Jill Olson, (buyers) 

and Dan Schrieber (owners); along with Jason Kettrick representing A to Z rental. Also present was 
Torri Green, CDA Wastewater, Scott McArthur, City Engineer. Their proposal was reviewed by the 
professionals and shared what the improvements and requirements may be, should they continue. 
To date, we have not received a subdivision application, as Mr. North is hopeful that the Lot Line 



Adjustment code amendments will address their unique situation. 
 
• A predevelopment meeting, #20260058, is scheduled for March 16th with Connie Krueger, 

representing a property owner at 1200 E Rockridge Lane. Applicant proposes subdividing the 2.9 
acre parcel into two lots. Note that it does not have improved public road frontage; it is on a dead 
end, is accessed by a private road/common driveway. The lot is improved with a single family 
dwelling and two outbuildings. The site does have steep slopes. Applicant does not intend to access 
the unimproved right of way of Prairie Avenue which flanks the south side of the parcel. 

 

 
 

 
Lot Line Adjustments 

No new LLA’s.  
 
Spoke to Chris Keifer, 6904 N 4th Street, and they have still not come to a resolution with their 
neighbor, Mr. McCorkle over their lot line dispute. 
 

Predevelopment Conferences 
• A predevelopment meeting was held with Bart North, Engineer and Joel Olson, Jill Olson, (buyers) 

and Dan Schrieber (owners); along with Jason Kettrick representing A to Z rental. Also present was 
Torri Green, CDA Wastewater, Scott McArthur, City Engineer. Their proposal was reviewed by the 
professionals and shared what the improvements and requirements may be, should they continue. 
To date, we have not received a subdivision application, as Mr. North is hopeful that the Lot Line 
Adjustment code amendments will address their unique situation. 
 

• A predevelopment meeting, for request #20260058, is scheduled for March 16th with Connie 
Krueger, representing a property owner at 1200 E Rockridge Lane. Applicant proposes subdividing 
the 2.9 acre parcel into two lots. Note that it does not have improved public road frontage; it is on 
a dead end, is accessed by a private road/common driveway. The lot is improved with a single 
family dwelling and two outbuildings. The site does have steep slopes. Applicant does not intend 
to access the unimproved right of way of Prairie Avenue which flanks the south side of the parcel. 
Update at City Council Meeting. 

 
 
 
 



Permits 
 

According to iWorQ, between Feb. 15 and March 15, 35 new records have been created. Total 
fees in the amount of $2,597 have been created. A snapshot of the permits is below. 

 
 
February 15 – March 15, 2026  
 

Permit Type New Revenue Collected 
Commercial Business License 0 0 
Home Business License 0 0 
Alcohol License 0 0 
Load Limit Permits 8 $450 
Mechanical 2 $129.00 
Building Permit 8 $1,338 
Roof 1 $200.00 
Special Use Permit/Variance 0 0 
Right of Way- Driveway 0 0 
Right of Way Utilities 5 0 
Predevelopment App 1 300 
Sign Permit 0 0 
Site Disturbance 0 0 
Facility Requests 3 0 
Short Plat 0 0 
Approach Permit 1 0 
Demolition Permit 0 $0 

 
 

         Code Enforcement:   
 

• Responded to a sink hole complaint believed to be created by boring at 6928 N 15th Street. 
• Responded to City Clerk’s complaint of 5615 N Colfax, dirt being moved without permit. 

Phone the owner, Brian Zylestra, who said they were preparing for landscaping. 
• Responded to a CE-25-36 complaint about light trespass on 6111 N Mt. Carroll. Complaint 

was that their neighbor’s lights shine in their widow.  
• Responded to a concern about a tenant of a multi tenanted building parking his work trailer 

(horse trailer size) in a parking spot within the site. Complainant was the property manager 
of the subject property. 

 

Planning Commission 
 
Some of the matters of the Planning Commission are mentioned above under other headings. Their 
next public meeting is April 2, 2026 @ 6 PM. On that agenda is the Fence Ordinance and Boundary Line 
Adjustment Ordinance public hearing, and a special use permit public hearing for a commercial 
recreation in the Commercial zone. 
 
The Planning Commission will be looking at the Comprehensive Plan at the May meeting to see if there 
are any changes that might need to be addressed and to decide if there are new goals, or goals that have 
been met and can be removed or updated. The last Comprehensive Plan review was December 2015. It is 
recommended that Comp Plans be reviewed every 5 years. 
 

 



 
 

Respectfully submitted, 
 

Jill Ainsworth 
City Planner/Code Enforcement 
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--------------------------------------------------------------------------------------------------------------------- 
P.O. Box 1093 

Hayden, Idaho 83835 
 

Phone (208) 691-7788  
E-mail: christina@northwestsweepingcda.com 

 
Parking Lot Sweeping 

PROPOSAL – AGREEMENT 
2026 

Customer: City of Dalton           
SERVICES PERFORMED: 
  
 Contract from April 1st to September 30, 2026. 
 

• Regular monthly street washing: 
o We hereby agree to wash the following bike paths once per month for $250 per month:  

 15th street – Dalton Ave to Deerhaven (East and West side). 
 4th street – Dalton Ave to Prairie (East and West side).  
 Hanely Ave – 15th Street to Government Way (North and South sides). 
 Dalton Ave – 16th Street west to 4th street (North and South sides). 
 Canfield Ave – Government Way to Rude Street (if needed).  
 City Hall parking lot as needed 

• Dalton Horse Arena Parking Lot: 
o We hereby agree to clean the parking lot at the Dalton Horse Arena for $45 per cleaning as needed by the 

city. 
• Roundabout Cleaning: 

o We hereby agree to clean the roundabout at the intersection of 4th Street and Hanley Ave one time per 
season. If additional cleaning is requested, we will charge $200 per cleaning. 

• Initial Road Sweeping: 
o We hereby agree to provide an initial street sweeping at the rate of $150 per hour with an estimated time 

frame of 5 to 6 hours for the following roads: 
 Roundabout on 4th street. 
 15th street – Dalton Ave to Deerhaven Ave (East and West side). 
 4th street – Dalton Ave to Prairie Ave (East and West side).  
 Hanely Ave – 15st Street to Government Way (North and South sides). 
 Dalton Ave – 16th Street west to 4th street (North and South sides). 
 Aqua Circle from the south end connecting into Government Way north of Aqua Circle to 

Government Way.  
• For the first cleaning of the season, debris will need to be hauled to the County landfill, 

the cost of disposal will be added to the invoice. Actual hours will be billed. In addition 
to the truck rate, the cost of disposal will be added to the invoice at $120 per ton with an 
estimate of 2-3 tons.  

 Estimated total cost for one time sweep is $1,260.00.  
 

The contractor is not responsible for large items that cannot be picked up by the sweeper. If you wish to have these items removed, 
please contact Northwest Sweeping for a quote for additional cleaning services.  
 
Northwest Sweeping’s services are continuous from year to year. Upon request, we will provide certificates of Liability Insurance and 
Workman’s Compensation.  
 
Thank you for your continued business! 
Nicholas Westberg and Christina Westberg, Owners  

 

mailto:christina@northwestsweepingcda.com


City of Dalton 
PROPOSAL – AGREEMENT 

 
 

We propose herby to furnish material and labor – complete in accordance with above specifications. 
Authorized Signature: ______Nick J Westberg__ Date: ____03/03/2026_________ 
 
NOTE:    This proposal may be withdrawn by us if not accepted within 30 days. 
TERM:   This agreement may be terminated by the parties with 30 days’ written notice. 
 
Payment terms: payment will be made within 30 days of the invoice received by the customer if not 
paid in 30 days of receiving invoice the customer will receive a late penalty and could void contract which 
would result in operations on sites to halt and 1.5 % interest will be added to invoice(s) each month the 
bill is not paid. If the invoice is still not paid within these terms Northwest Sweeping will pursue the 
customer in full legal action at which all costs will be paid by the customer. 
 
INDEMNIFICATION:  Northwest Sweeping agrees to indemnify Customer from and against loss, 
damage, liability, and expenses arising out of any claim for loss of, or damage to, property and for injury 
to, or death of, persons caused by Northwest Sweeping negligence or willful misconduct in its 
performance of this agreement;  provided, however, that such indemnification shall not apply to the 
extent that such claims for loss, damage, injury or death are caused by the negligence, willful misconduct 
or breech of the agreement by Customer, its agents, employees or other parties.  
 
ACCEPTANCE OF PROPOSAL: The above prices, specifications, and conditions are satisfactory and 
are hereby accepted. You are authorized to do the work as specified.  Payments will be made as outlined 
above. 
 
Printed Name: _________________________________________________________________ 
 
Position / Title: _________________________________________________________________ 
 
Signature: _____________________________________________________________________ 
 
Date: ____________  
 
 
Billing Address: ______________________________________________________________ 

Address 
                        ______________________________________________________________    

 City / State / Zip Code 
 

Telephone Number: ______________________________________ 
 

 
 

 
*Please return your signed agreement via email or by mail* 

 
 



















Capital Improvement Project

New Purchase: New fautl tolerant server with additional storage.
Purchased 4th quarter 2024 to replace aging server.

Inflation Factor: 15%
Service Life: 7 years 
Funding Source: ARPA
Maint and Support*: Included for first 5 years, year 6 and 7 at $338
Capital Expenditures
Dell R740x Server 3,889$      
Dell R740x Spare Drives 405$          
Software (MS Server + related software 1,225$      
Subtotal: 5,519$      
Est. 15% inflation factor over 7 years 828$          
Total replacement cost at year 7 6,347$      

Non capital purchases 
Item Cost Inflation Replmt Cost
New firewall 2,712$        407$             3,119$      
New switches 537$            81$                618$          
Maint and Sup 675$            101$             776$          
Laptops (2)** 3,400$        510$             3,910$      
Desktops (2)** 3,000$        450$             3,450$      

Expenditures (2025 - 2031)
Year 2025 2026 2027 2028 2029 2030 2031 Total
New Server 907$            907$             907$          907$          907$          907$       907$        6,347$        
New Switches  618$        618$            
* Maint & Sup 388$       388$        776$            
New Firewall 3,119$    3,119$        
New Laptops (2) 782$            782$             782$          782$          782$          3,910$        
New Desktops (2) 690$            690$             690$          690$          690$          3,450$        
Total per year 2,379$        2,379$         2,379$      2,379$      2,379$      1,295$  5,031$    18,220$     

Note - Firewall purchase included configuration services
* Maintenance and support for Dell R740x for year 6 and 7
** 5 year life and 15% inflation factor

IT Services - Subscriptions (2025 - 2031)
Year 2025 2026 2027 2028 2029 2030 2031 Total
OpenGov 11,200$     11,760$      12,320$   12,880$   13,440$   ###### 14,560$ 90,160$     
LaserFiche 5,900$        6,195$         6,505$      6,830$      7,171$      7,530$  7,907$    48,038$     
Barracuda Email 1,471$        1,544$         1,621$      1,702$      1,787$      1,877$  1,971$    11,973$     
Adobe Pro 900$            945$             992$          1,042$      1,094$      1,149$  1,206$    7,328$        



MS Office 840$            882$             926$          972$          1,021$      1,072$  1,126$    6,839$        
Win OS Upgrades 300               350            650$            
AV Software 603               633                665            698            733            770         808           4,910$        

5% increase each year for application and software subscriptions

















Invoice
Date

3/16/2026

Invoice #

MD26

Bill To

City of Dalton Gardens
6360 N. 4th Street
Dalton Gardens, ID 83815

Due Date

3/16/2026

Total:

Balance Due:

Payments/Credits:

PANHANDLE AREA COUNCIL
11100 N. Airport Drive
Hayden, ID 83835-9798
(208)772-0584
www.pacidaho.org

If you have any questions please feel free to contact Tricia Lotton, Fiscal Clerk at (208) 772-0584 ext.
3015.

Description Rate Amount

Panhandle Area Council has provided economic development and planning
services to the five northern counties of Idaho for over fifty years. Public facilities
such as fire stations, water systems, wastewater treatment plants, and businesses
such as medical facilities, restaurants, and manufacturing plants have all benefited
from PAC’s's assistance and have created numerous valuable jobs in our local
community.

Through the support of your local dues PAC has been able to qualify for federal,
state, and local funding to operate our many services such as grant writing and
administration, business lending, and planning services for governmental entities.
Over the years PAC has secured millions of dollars for the local economy,
distributing it to cities, counties, and businesses. Currently we are working on
several loans and grants and are preparing for more economic development
opportunities.  This past year we partnered with banks and credit unions to fund
$32.7 Million in small business loans with PAC providing $10.5 Million in loans. 
It’s important to note that these projects would probably not occurred without
PAC’s loan participation and your support of PAC.    

PAC’s membership is primarily comprised of local governmental entities and is
generally represented by  an elected official or their appointed representative. Our
members are invited to participate in Board meetings either in person or by
convenient teleconference. 

Your contribution enables PAC to continue our presence as a valuable and
effective resource for the citizens of north Idaho.

Sincerely,

Wally Jacobson

299.80 299.80
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Invoice
Date

3/16/2026

Invoice #

MD26

Bill To

City of Dalton Gardens
6360 N. 4th Street
Dalton Gardens, ID 83815

Due Date

3/16/2026

Total:

Balance Due:

Payments/Credits:

PANHANDLE AREA COUNCIL
11100 N. Airport Drive
Hayden, ID 83835-9798
(208)772-0584
www.pacidaho.org

If you have any questions please feel free to contact Tricia Lotton, Fiscal Clerk at (208) 772-0584 ext.
3015.

Description Rate Amount

Executive Director

Page 2



Invoice
Date

3/16/2026

Invoice #

MD26

Bill To

City of Dalton Gardens
6360 N. 4th Street
Dalton Gardens, ID 83815

Due Date

3/16/2026

Total:

Balance Due:

Payments/Credits:

PANHANDLE AREA COUNCIL
11100 N. Airport Drive
Hayden, ID 83835-9798
(208)772-0584
www.pacidaho.org

If you have any questions please feel free to contact Tricia Lotton, Fiscal Clerk at (208) 772-0584 ext.
3015.

Description Rate Amount

Page 3

$299.80

$299.80

$0.00



DATE: 

TO: 

FROM: 

RE: 

February 18, 2026

All Cities located in Region I Planning District of Idaho 

Talai Shirey, Fiscal Clerk

Update of membership information 

It is time, again, for our annual update of PAC’s membership records.  According to our by-

laws, all cities, counties, and tribal governments within Region I planning district are 

members of the Council, for economic development purposes.  Whether your city is active 

on the council, or not, we need to be sure the information we have for you is 

current.  Please take a few moments to fill in the items requested below and on the 

following page, and return both to us as soon as possiblev by email 

(info@pacni.org), or by mail.  We appreciate your assistance. 

NAME OF CITY: _______________________________________________________________ 

MAYOR'S NAME: ______________________________________________________________ 

CITY MAILING ADDRESS:  ______________________________________________ 

______________________________________________ 

CITY STREET ADDRESS: ______________________________________________ 

______________________________________________ 

CITY PHONE #: ________________ FAX #: _______________ 

E-MAIL: ____________________________________

CITY CLERK'S NAME: ________________________________________________________ 

PANHANDLE AREA COUNCIL, INC 
11100 N Airport Drive 
Hayden, ID 83835-9798 
(208) 772-0584
(208) 620-2313 FAX
www.pacni.org

mailto:info@pacni.org


 

Each member should be represented on the PAC by its elected chief executive (or his/her 

appointed representative).  Each government should also select an alternate from their 

agency to serve in the absence of the official representative.  Please list your city's member 

representative and alternate and the addresses at which they wish to receive 

correspondence. 
 

 

 

 

REPRESENTATIVE'S NAME & TITLE: _____________________________________________ 

 

MAILING ADDRESS:   ____________________________________________________ 

 

     ____________________________________________________ 

 

PHONE #:  Work________________ Home________________ Other (Specify type) ____________ 

 

E-MAIL: _______________________________ 

 

 

 

 

 

 

 

 

 

 

ALTERNATE’S NAME & TITLE:  ____________________________________________________ 

 

MAILING ADDRESS:   ____________________________________________________ 

 

     ____________________________________________________ 

 

PHONE #:  Work________________ Home________________ Other (Specify type) ____________ 

 

E-MAIL: _______________________________ 

 

 

 

 

 

 

 

 

 

 



Also, please fill in the names of your city council members for the current term, and the 

addresses and phone numbers at which they would like to be contacted should the staff at 

PAC need to contact them.  Thank you. 
 
 
 
 
COUNCIL MEETING DATES AND TIMES:   ________________________________ 
 
 
 
 
 
NAME:    _________________________________________________________ 
 
 
MAILING ADDRESS:   _________________________________________________________ 
 

             _________________________________________________________ 
 
PHONE #:  Work________________ Home________________ Other (Specify type) ____________ 

 
E-MAIL: _______________________________ 
 
 
 
 
 
 
 
NAME:    _________________________________________________________ 
 
 
MAILING ADDRESS:   _________________________________________________________ 
 

             _________________________________________________________ 
 
PHONE #:  Work________________ Home________________ Other (Specify type) ____________ 

 
E-MAIL: _______________________________ 
 
 
 
 
 
 
 
NAME:    _________________________________________________________ 
 
 
MAILING ADDRESS:   _________________________________________________________ 
 

             _________________________________________________________ 
 
PHONE #:  Work________________ Home________________ Other (Specify type) ____________ 

 
E-MAIL: _______________________________ 
 
 
 
 
 



 
NAME:    _________________________________________________________ 
 
 
MAILING ADDRESS:   _________________________________________________________ 
 

             _________________________________________________________ 
 
PHONE #:  Work________________ Home________________ Other (Specify type) ____________ 

 
E-MAIL: _______________________________ 
 
 
 
 
 
 
 
NAME:    _________________________________________________________ 
 
 
MAILING ADDRESS:   _________________________________________________________ 
 

             _________________________________________________________ 
 
PHONE #:  Work________________ Home________________ Other (Specify type) ____________ 

 
E-MAIL: _______________________________ 
 
 
 
 
 
 
 
NAME:    _________________________________________________________ 
 
 
MAILING ADDRESS:   _________________________________________________________ 
 

             _________________________________________________________ 
 
PHONE #:  Work________________ Home________________ Other (Specify type) ____________ 

 
E-MAIL: _______________________________ 
 
 
 
 
 
 
 
NAME:    _________________________________________________________ 
 
 
MAILING ADDRESS:   _________________________________________________________ 
 

             _________________________________________________________ 
 
PHONE #:  Work________________ Home________________ Other (Specify type) ____________ 

 
E-MAIL: _______________________________ 
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State of Idaho 
Division of Occupational and Professional Licenses 

BRAD LITTLE 
Governor 

RUSSELL BARRON 
Administrator 

11341 W Chinden Blvd. 
P.O. Box 83720 
Boise, ID 83720-0063 
(208) 334-3233
dopl.idaho.gov

PLAN REVIEW AND INSPECTION SERVICES AGREEMENT 

This Agreement is entered by and between the Idaho Division of Occupational and 
Professional Licenses (Division) and the City/County of _____________________ (City/County) 
for the performance of plan review and inspection services as set forth herein.  

1. AUTHORITY. The Division has statutory authority over the enforcement and
administration of building codes in the State of Idaho and has statutory authority to enter contracts 
with a local jurisdiction for the purpose of performing permitting, plan review, and inspection 
services pursuant to Idaho Code §§ 67-2604(1)(h) and (3), 39-4107(4), 39-9701, 54-1001C, 54-
2607(1)(d), and 54-5006(3).  

The City/County is authorized by Idaho Code §§ 39-4116, 54-1001B, 54-2601(2)-(3), 54-
2620, 54-5001, 54-5016(4), to adopt and enforce building codes within its City/County limits and 
is authorized by Idaho Code § 50-301 to enter into contracts for the purpose of implementing and 
enforcing its building code ordinances.  

Idaho Code §§ 67-2326 – 67-2333 authorize the Parties to contract and “cooperate to their 
mutual advantage and thereby provide services and facilities and perform functions in a manner 
that will best accord with geographic, economic, population, and other factors influencing the 
needs and development of the respective entities.” 

2. TERM OF AGREEMENT. The Agreement is effective on the date of last signature and
has an initial term which expires on June 30, 2025, unless terminated. This Agreement will 
continue for additional one (1) year terms which coincide with the State’s fiscal year (July 1 – June 
30) through an automatic renewal with the same terms and conditions set forth herein.

3. DIVISION SCOPE OF WORK.

a. The Division will conduct plan reviews and conduct building code, electrical,
plumbing, and mechanical (HVAC) inspections at buildings, structures, residences, and 
installations as requested and identified by the City/County, and over which the City/County has 
exclusive jurisdiction. If the City/County has not adopted its own building codes, all inspections 
and plan reviews will be conducted in substantial accord with the codes adopted in Idaho Code §§ 
39-4109, 39-4116, 39-9701, 54-1001, 54-2601, and 54-5001, with any amendments adopted by
the Division boards in Idaho Administrative Rule Chapters  24.39.10, 24.39.20, 24.39.30, and
24.39.70. If the City/County has adopted its own building codes, then all inspections and plan
reviews will be conducted in substantial accord with the codes adopted in Idaho Code §§ 39-4109,
39-4116, 39-9701, 54-1001, 54-2601, and 54-5001, with any amendments adopted in City/County
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code or ordinance. The Division will not apply any City/County code or ordinance which conflicts 
with statute in its plan reviews or inspections.  

b. When performing its services, the Division will verify that the appropriate permit
was obtained; review whether an inspection was requested by the permit holder; perform any 
requested inspections; determine whether any building construction was performed in conformity 
with the relevant adopted codes; identify any violations or non-complying installations; provide 
notice(s) to the permit holder and City/County of any violations or non-complying installations, 
such notices will sufficiently identify corrections that are necessary to comply with relevant 
adopted codes; reinspect once notified the corrected work is ready for inspection; and verify that 
the City/County has approved the issuance of a certificate of occupancy prior to delivery of the 
same. Neither the Division nor its employees are authorized or required to undertake any 
enforcement activity not specifically set forth herein, including, but not limited to, disconnecting 
defective or non-complying installations, ensuring that non-complying installations are remedied, 
or prosecuting violators for non-compliance with the relevant adopted codes.  

c. For plan review purposes the Division will provide the relevant City/County
departments access to its plan review software system to electronically review documents relevant 
to this Agreement, including building and construction plans submitted to the Division pursuant 
to this Agreement, and any related documents generated by the Division in the course of reviewing 
building and construction plans within the scope of this Agreement. 

d. The Division plans examiner(s) and inspector(s) who perform services under this
Agreement will be in good standing with all relevant and statutorily required licensing and/or 
certifying authorities.  

e. The Division will be available during regular business days and hours to respond
to code-related questions. The Division will schedule plan reviews, site visits, and inspections as 
availability allows.  

4. CITY/COUNTY SCOPE OF WORK.

a. If the City/County has adopted its own building codes, within five (5) business days
of signing this Agreement, the City/County designee will provide the Division’s Building Program 
Manager with an itemization of its amendments to the codes adopted in Idaho Code §§ 39-4109, 
39-4116, 39-9701, 54-1001, 54-2601, and 54-5001. The City/County will supply written notice to
the Division’s Building Program Manager of any amendments or modifications to the applicable
City/County codes or ordinances at least ten (10) business days before the amendments or
modifications become effective.

b. A City/County designee will be designated to work with the Division and help
coordinate building code services with developers, residents, and other interested persons. The 
City/County designee will, to the extent necessary, provide messaging services for the Division 
plans examiner(s) and inspector(s) during periods of absence. 
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c. The City/County will, per its own processes, issue permits and perform all other
administrative duties not assigned to the Division in this Agreement. Where applicable, the 
City/County shall deliver a copy of a permit to the power supplier or other interested parties.  

d. The contractor(s) identified on the permit will be instructed by the City/County to
request an inspection and/or plan review with the Division directly. The Division’s inspector 
and/or plans examiner will complete the requested inspection and/or plan review as his/her 
schedule allows. The City/County will provide inspection stickers to the Division inspector.  

e. The City/County understands and agrees this Agreement does not apply to
buildings under the jurisdiction of the State; public schools, modulars, manufactured homes, and 
state-owned buildings, within its City/County limits. 

5. FEES AND PAYMENTS. The permit requester shall pay the Division for professional
building plan review and/or inspection services. Plan review and building inspection services are 
included in one fee and pursuant to the fee table outlined in IDAPA 24.39.30.500, including the 
10 percent reduction as outlined in Table 1.1   

6. PROCEDURES. The Division and the City/County may establish additional procedures
for the conduct of inspections or plan reviews which are not inconsistent with the applicable law 
or with this Agreement. The party implementing procedures will provide written notice and a copy 
of such procedures to the other party. 

7. LIABILITY AND NO THIRD-PARTY BENEFICIARIES. The Division, and not the
City/County, is responsible for the acts of its own officers, employees or agents in carrying out its 
functions under this Agreement and, when applicable, only to the extent required by the Idaho Tort 
Claims Act.  The City/County, and not the Division, is responsible for the acts of its own officers, 
employees or agents in carrying out its functions under this Agreement. There are no third-party 
beneficiaries of this Agreement and nothing in this Agreement, express or implied, is intended to 
confer on any person other than the parties hereto (and their respective successors, heirs and 
permitted assigns) any rights, remedies, obligations or liabilities. Nothing in this Agreement shall 
be construed as creating an employment relationship between the Division and City/County; the 
Parties remain separate contracting entities.  

8. GOVERNING LAW. The parties agree that the laws of the State of Idaho shall apply to
any dispute arising out of this Agreement and the venue of any action brought by any party to this 
Agreement shall be the Fourth District Court in and for the County of Ada. 

9. TERMINATION. This Agreement may be terminated for material breach by any of the
parties, upon 21 days written notice to the other party setting forth the nature of the breach, unless 
the breach is cured within such 21-day period. This Agreement may be terminated without cause 
by either party upon 60 days written notice. Upon the termination of this Agreement, neither party 
shall be released or discharged from any obligation, debt, or liability which previously accrued 
and remains to be performed on the date of termination. 
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10. NOTICES. Any notice given in connection with this Agreement shall be provided in
writing and via email or certified mail. Either party may change its address by giving notice of the 
change in accordance with this section. The Division’s contact for notices is Sean 
Courtright, Building Program Manager, Sean.Courtright@dopl.idaho.gov. The City/County’s 
contact for notices is ______________________ 

11. FORCE MAJEURE. Neither party shall be liable or deemed to be in default for any delay
or failure in performance under this Agreement or interruption of service resulting from Acts of 
God, civil or military authority, pandemics, acts of war, riots, or insurrections. 

12. NO PENALTY. The Parties are governmental entities and this Agreement shall in no way
bind or obligate the Division, State of Idaho, or City/County beyond the terms of any particular 
appropriation of funds by the state legislature or City/County Council, as may exist from time to 
time. The Division and City/County each reserve the right to terminate the Agreement if, in its 
sole judgment, the Idaho Legislature or City/County Council, respectively, fails to appropriate 
sufficient funds as may be required for the Division or City/County, respectively, to continue its 
performance of the Agreement. Any such termination shall take effect upon ten (10) days’ prior 
notice to the other party. 

13. RESERVATION OF RIGHTS.  Except as otherwise expressly provided in this Agreement,
each Party reserves all rights, powers, and remedies now or hereafter existing in law or in equity, 
by statute, treaty, or otherwise.   

14. ENTIRE AGREEMENT, AMENDMENTS, AND WAIVER. This Agreement is a
complete and exclusive statement of the agreement between the parties. This Agreement 
supersedes all prior proposals and understandings, oral or written, and may be amended only by a 
written document executed by both parties. This Agreement may not be subcontracted or assigned 
without written consent by both parties. Failure by either party to enforce any provision of this 
Agreement is not a waiver of that provision or of any other provision of this Agreement. This 
Agreement may be executed in counterparts.  

Each person signing this Agreement represents and warrants that he is duly authorized and has 
legal capacity to execute this Agreement. 

City/County of ________________________ Idaho Division of Occupational and 
Professional Licenses 

By: By: 
_________________________________ 
City/County Official 

Russell S. Barron 
Administrator 

Date: Date: 

Sean Courtright
Highlight

Sean Courtright
Highlight
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TABLE 1.1 – 2026 CONTRACT BUILDING PERMIT FEES 

Total Valuation Fee 

$1 to $500 $21.15 

$501 to $2000 $21.15 for the first $500 plus $2.75 for each additional $100, 
or fraction thereof, to and including $2000 

$2001 to $25,000 $62.33 for the first $2000 plus $12.60 for each additional 
$1000, or fraction thereof, to and including $25,000 

$25001 to $50,000 $352.58 for the first $25,000 plus $9.09 for each additional 
$1000, or fraction thereof, to and including $50,000 

$50,001 to $100,000 $579.38 for the first $50,000 plus $6.30 for each additional 
$1000, or fraction thereof, to and including $100,000 

$100,001 to $500,000 $894.38 for the first $100,000 plus $5.04 for each additional 
$1000, or fraction thereof, to and including $500,000 

$500,001 to $1,000,000 $2910.38 for the first $500,000 plus $4.28 for each additional 
$1000, or fraction thereof, to and including $1,000,000 

$1,000,001 to $5,000,000 $5047.88 for the first $1,000,000 plus $3.29 for each 
additional $1000, or fraction thereof, to and including 
$5,000,000 

$5,000,001 to $10,000,000 $18,187.88 for the first $5,000,000 plus $2.48 for each 
additional $1000, or fraction thereof, to and including 
$10,000,000 

$10,000,001 and up $30,562.88 for the first $10,000,000 plus $1.80 for each 
additional $1000, or fraction thereof 







INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT is effective as of the _____ day of ______________, 2026, by and between 
the City of Dalton Gardens, a municipal corporation of the State of Idaho ("City"), and  
Graham & Co. LLC. (“Contractor”) 

RECITALS: 

WHEREAS, the City Council has approved the engagement of Contractor to perform 
inspection services, both Residential and Commercial for the City; and 
 
WHEREAS, Contractor represents that he is qualified and duly certified to perform 
residential and commercial inspection services under the laws of the State of Idaho; and 
 
WHEREAS, Contractor is willing to serve as an independent contractor to perform 
residential and commercial inspection services for the City. 
 
NOW, THEREFORE, in consideration of the mutual promises and covenants contained 
herein, the parties agree as follows: 
 
1. Engagement. 

The City hereby engages Contractor, and hereby accepts such engagement, as an 
independent contractor, under the terms and conditions set forth in this Agreement. 

2. Term. 

The term of this Agreement shall commence on March 20, 2026, and shall continue until 
terminated in accordance with the provisions of this Agreement. 

3. Services to Be Rendered. 

Commencing May 20, 2026, Contractor shall provide inspection services for both 
residential and commercial buildings within the City, including related plan reviews and 
other inspection-related services as may be requested by the City and permitted by 
Contractor’s certifications. 

4. Certification and Licensing Requirements. 

(a) Contractor shall, at all times during the term of this Agreement, maintain valid, current, 
and unrestricted certifications, licenses, and registrations required by the State of Idaho to 
perform both residential and commercial inspection services. 
(b) Contractor shall provide proof of such certifications and licenses to the City upon 



execution of this Agreement and upon request at any time during the term of this 
Agreement. 
(c) Contractor shall immediately notify the City in writing of any suspension, expiration, 
revocation, lapse, or other loss of any required certification or license. 
(d) Failure of Contractor to maintain the required state certifications and licenses for both 
residential and commercial inspection services shall result in this Agreement becoming 
immediately void and of no further force or effect, without the need for notice or further 
action by the City, and without liability to the City for compensation beyond services 
properly performed while Contractor was duly certified. 

5. Compensation. 

The City shall pay Contractor per Exibit A - Fee Schedule & Services. Payments shall be due 
and payable on or before the 5th day of each month for services rendered during the 
preceding month. Compensation shall commence April 1, 2026. 

6. Termination by Parties. 

Either party may terminate this Agreement for any reason by providing thirty (30) days’ 
written notice to the other party. 

7. Termination by Death. 

In the event of Contractor’s inspector(s) death during the term of this Agreement, this 
Agreement shall immediately terminate and shall not survive such death. 

8. Records. 

All files, reports, documents, and other records generated by Contractor in the course of 
performing services under this Agreement shall be and remain the property of the City, 
including upon termination or expiration of this Agreement. 

9. Disclosure of Information. 

Upon termination of this Agreement, Contractor agrees not to disclose any confidential or 
proprietary information of the City relating to transactions that have been consummated or 
are pending as of the date of termination, except as required by law. 

10. Relationship Between the Parties. 

Contractor is retained by the City solely as an independent contractor. Nothing in this 
Agreement shall be deemed to create an employer-employee relationship, partnership, or 
joint venture between the City and Contractor. Contractor shall not be entitled to any 



benefits provided by the City to its employees, including but not limited to pension, 
savings, or insurance benefits. 

 

11. Limitation of Liability and Legal Defense 

The building official (AKA Contrator), member of the board of appeals, or employee charged 
with the enforcement of this code, while acting for the jurisdiction in good faith and without 
malice in the discharge of the duties required by this code or other pertinent law or 
ordinance, shall not thereby be personally liable, either civilly or criminally, and is hereby 
relieved from personal liability for any damage accruing to persons or property as a result 
of any act or by reason of any act or omission in the discharge of official duties. 

 
Any suit or criminal complaint instituted against an officer or employee of Contractor 
because of an act performed by that officer or employee of Contractor in the lawful 
discharge of duties and under the provisions of this code or other laws or ordinances 
implemented through the enforcement of this code shall be defended by legal 
representatives of the jurisdiction until the final termination of the proceedings. The 
building official or any subordinate shall not be liable for costs in any action, suit, or 
proceeding that is instituted in pursuance of the provisions of this code. 

 

12. Taxes. 

Contractor shall be solely responsible for the payment of all federal, state, and local 
income taxes, self-employment taxes, and any other taxes or assessments arising out of 
the compensation paid under this Agreement. 

13. Attorney’s Fees. 

In the event any suit or action is instituted in connection with any controversy arising out of 
this Agreement, the prevailing party shall be entitled to recover, in addition to costs, such 
reasonable attorney’s fees as may be awarded by the court, whether incurred at trial or on 
appeal. 

14. Binding Effect. 

This Agreement shall be binding upon and inure to the benefit of the parties hereto and 
their respective heirs, successors, and permitted assigns upon execution by the City Mayor 
and Contractor. 



15. Governing aw. 

This Agreement shall be governed by and construed in accordance with the laws of the 
State of Idaho. 

 

IN WITNESS WHEREOF, the parties have executed this Agreement effective as of the date 
first written above. 

CITY OF DALTON GARDENS 

 

By: ________________________________ 
Curt Jernigan 
Mayor 

 

ATTEST: 

By: ________________________________ 
Sandy McFarland 
Clerk 

 

By: ________________________________ 
Graham & Co. LLC (Harold Graham) 
Contractor 
 

 

 

 

 

 

 

 

 



EXHIBIT A 

FEE SCHEDULE & SERVICES 

 

1. The monthly Contractor Building Official(s) fee shall be the sum of Eight Hundred 
fifty Dollars ($850.00) 

2. A Residential Plan Review Fee of $150.00 per hour of a building plan by the 
Contractor Building Official(s), including re-reviewing deficiencies in said plan(s). 

3. An hourly inspection fee of $125.00 for either residential or commercial new 
construction inspection and failed inspections or additional inspections requested 
by the owner/builder will be charged at aforementioned fee. 

4. Contractor will bill the City monthly fro all applicable fees and services incurred in 
the preceding month. 

5. Contrator Building Inspectors shall normally be scheduled from 9:00 AM to 5:00  PM 
Monday through Friday (excluding holidays). 

6. Contractor shall notifty the City of any proposed Fee Schedule changes 90 days in 
advance. 

 

 

 

 

 

 

 

 

 

Fee Schedule For Service 

 

Building Official Fee $750 per month 
Building Inspection Fee $94 per hour 
Plan Review Fee $150 per review 

 



 

 

 

 

 

 



CRICIAL MATERIALS REQUIREMENT AGREEMENT 
 

 
This AGREEMENT made this ____ day of ______________, 2026 between the City of Dalton 
Gardens, a municipal corporation organized under the laws of the State of Idaho and situated in 
the County of Kootenai, State of Idaho, hereinafter referred to as “MUNICIPALITY” and 
Panhandle Health District 1, a health district organized under Title 39, Chapter 4, Idaho Code, with 
its principal office in the City of Hayden, County of Kootenai, State of Idaho, hereinafter referred 
to as “HEALTH DISTRICT.” 
 
WHEREAS, the Health District has legal responsibility for the protection and preservation of the 
public health under Idaho Code 39-414 and the protection of the Rathdrum Prairie Aquifer from 
contamination; 
 
WHEREAS, the parties hereto desire to maintain orderly population growth in such a manner as 
to prevent possible contamination to the Rathdrum Prairie Aquifer from septic tank effluent and 
critical materials handling and storage; 
 
WHEREAS, the purpose and intent of this AGREEMENT is to aid in the protection of the 
Rathdrum Prairie Aquifer from potential sources of contamination from materials handling and 
storage at facilities located over or adjacent to the Aquifer. This AGREEMENT strives to achieve 
such protection through proper use of secondary containment systems at Fixed Facilities that use, 
store, manufacture, or handle Critical Materials. This AGREEMENT aligns with the requirements 
specified in Title III of the Superfund Amendments and Reauthorization Act of 1986 (SARA III). 
 
WHEREAS, the Municipality has the responsibility to protect the health and welfare of its 
citizens, the Municipality is obligated to meet all applicable local, State of Idaho, and Federal laws, 
rules, regulations and standards to realize this responsibility; 
 
WHEREAS, this AGREEMENT is enacted pursuant to the powers vested in the City by virtue of 
Article XII, Section 2, Constitution of the State of Idaho, and by sections 39-102 and 50-304, Idaho 
Code. 
 
AND WHEREAS, Idaho code 39-414 allows the Health District to enter into contracts with other 
government agencies; 
 
NOW THEREFORE, in consideration of the foregoing and of the mutual covenants and 
undertaking herein set forth, the parties covenant and agree as follows: 
 
1. DEFINITIONS: 

 
The following definitions apply to this AGREEMENT: 
 

A. Aquifer. The Rathdrum Prairie Aquifer. 
 



B. Best Management Practices Manual for Containing Critical Materials During 
Storage & Handling (BMP Manual).  The manual maintained by the HEALTH 
DISTRICT and its partners provides guidance on establishing proper methods for 
the storage and handling of critical materials that have the potential to contaminate 
the Rathdrum Prairie Aquifer.   

 
C. Critical Material. Any liquid, semi-liquid, flowable, or water soluble solid that is 

listed in SARA III List of Lists published by the Office of Solid Waste and 
Emergency Response, U.S. Environmental Protection Agency, Washington, D.C. 
or is required by the U.S. Occupational Safety and Health Administration to have a 
safety data sheet (SDS), or any amendment thereto or superseding Act. 

 
D. Critical Materials Compliance Certificate (CMCC). A certificate indicating 

compliance with the reporting and secondary containment requirements of this 
AGREEMENT. 

 
E. Critical Materials Use Activity. Any undertaking that involves the use, storage, 

manufacture or handling of Critical Materials at a Facility set forth in this 
AGREEMENT, or incorporated into this AGREEMENT by reference. 

 
F. Director. The Mayor of the City of Dalton Gardens and his/her designee. 
 
G. Facility. Any established land use, building, dwelling, structure, or site upon which 

or wherein a Critical Material Use Activity is conducted. 
 1. Fixed Facility:  Any Facility above the secondary containment quantity set 

forth in this AGREEMENT.  
 2. Unfixed Facility:  Any Facility below the secondary containment quantity 

set forth in this AGREEMENT.  
 
H. Hearing Officer.  A Hearing Officer appointed by Health District to review 

variance and/or appeal requests.  Any costs associated with the appeal or variance 
requests will be the responsibility of Panhandle Health District.  The Hearing 
Officer may be a PHD employee or an independent contractor. 

 
I. Rathdrum Prairie Aquifer. The underground water source identified and designated 

under the authority of 42 U.S.C. § 300j-1(e) (Section 1442(e) of the Safe Drinking 
Water Act, PL 93-523). 

 
J. Secondary Containment Quantity. The quantity of a Critical Material that requires 

compliance with this AGREEMENT. For those Critical Materials specifically 
listed in the SARA III List of Lists (or as otherwise noted), the following quantities 
of qualifying substances are subject to this AGREEMENT: 

 
1. SARA Section 302 Extremely Hazardous Substances - ten (10) 

pounds in the aggregate, exclusive of solvent or other medium or, 



one hundred (100) pounds in the aggregate, inclusive of solvent or 
other medium. 

 
2. CERCLA Hazardous Substances (listed in 40 CFR 302, Table 

302.4) - one hundred (100) pounds in the aggregate, exclusive of 
solvent or other medium or, one thousand (1,000) pounds in the 
aggregate, inclusive of solvent or other medium. 

 
3. SARA Section 313 Toxic Chemicals - one hundred (100) pounds in 

the aggregate, exclusive of solvent or other medium or, one 
thousand (1,000) pounds in the aggregate, inclusive of solvent or 
other medium. 

 
4. SARA Section 311 and 312 Chemicals (Not listed in the List of 

Lists) for which OSHA MSDS must be developed pursuant to 
OSHA Hazard Communication Standards - five thousand (5,000) 
pounds in the aggregate, inclusive of solvent or other medium. 

 
2. APPLICABILITY: 

 
A. These requirements apply to any person, firm, corporation, or government agency 

owning, operating, or proposing to locate, establish, or operate a Facility over the 
Aquifer or within a recognized Aquifer recharge area within the City. Any Facility so 
located shall comply with the requirements of this AGREEMENT prior to initiation 
of operations or engaging in any Critical Materials Use Activity. Every owner or 
operator of a Fixed Facility needs to show compliance with this AGREEMENT by 
obtaining a Critical Materials Compliance Certificate (“CMCC”) for current 
operations. 

 
B. An application is required to establish a new use that could qualify as a Facility, 

including remodeling, operating changes, change in ownership, or expansion of an 
existing Facility, which would modify the type or quantity of Critical Materials handled 
or stored. 

 
C. Any CMCC granted is specific to that action and the application filed. Subsequent 

actions shall require separate plan reviews and approvals to obtain a CMCC. 
 
D. All businesses over the Aquifer are subject to inspection in order to determine if they 

are governed by this AGREEMENT. 
 
3. COMMERCIAL/INDUSTRIAL APPLICATION: 

 
Each applicant must submit to the HEALTH DISTRICT for review a Commercial/Industrial 

application that provides: 
 



A. Sufficient information to allow for the determination of the type, quantity, and 
physical state of all Critical Materials that are used, stored, manufactured, or 
handled at the Facility location. The Director or designee may require that the 
applicant provide a complete list of Critical Materials present at the Facility. 

 
B. Building plans and site development drawings showing compliance with the 

secondary containment requirements established by this AGREEMENT. Such 
plans shall also provide confirmation that the secondary containment methods are 
compatible with the materials to be contained and that Critical Materials at the 
Facility are isolated from stormwater or other surface waters on the site. The 
Director or designee may require that any such plans be certified by a licensed 
engineer. The building and/or site plans must show the location of Critical Materials 
in buildings and other designated site areas. 

 
C. Proof of contact and resultant acknowledgment from other agencies which have 

codes, standards, and/or rules which must be met by the applicant with respect to 
handling of Critical Materials. 

 
D. An opportunity for the Director or designee to perform an inspection to evaluate 

chemical handling and storage at the Facility. 
 
E. The Director or designee shall evaluate the application in consideration with the 

BMP Manual to determine status of Facility for applicability of this 
AGREEMENT. A CMCC shall be issued to Fixed Facilities when it is determined 
that the application is complete and meets the requirements of this AGREEMENT, 
and an inspection demonstrates compliance with secondary containment criteria 
previously approved through the plan review.  

 
F. If the CMCC is denied, the Director or designee shall issue a written statement to 

the applicant, stating in what way the application is incomplete or does not meet 
the requirements of this AGREEMENT. 

 
G. The applicant may appeal the denial of a CMCC in accordance with Municipal 

Code § 13.40.100.  
 
4. PERFORMANCE STANDARDS: 

 
Each Fixed Facility, as defined in this AGREEMENT, must conform to the following 
performance standards: 
 

A. Construct and maintain a secondary containment system for all Critical Materials. 
Said secondary containment system shall be designed to prevent infiltration of any 
Critical Materials into the ground in the event that they are released from their 
original storage containers. 

 



B. The secondary containment system and methods must be non-reactive and resistant 
to the materials to be contained, and must isolate the Critical Materials at the Fixed 
Facility from stormwater, other surface waters on the site, and reactive Critical 
Materials present in the same Fixed Facility. 

 
C. Secondary containment systems must be sized to contain at least one-hundred and 

ten percent (110%) of the volume of the largest container, or ten percent (10%) of 
the aggregate volume of all containers, whichever is greater, in any containment 
area within a Fixed Facility. 

 
D. The owner or operator of any Fixed Facility shall report the presence of any Critical 

Materials Use Activities to the Director and all responsible local, state, and federal 
agencies as required by statutes, rules, regulations, and the provisions of this 
AGREEMENT. 

 
E. Any spilling, leaking, emitting, discharging, escaping, or leaching of any Critical 

Materials into the secondary containment system or the environment must be 
reported to the Director immediately upon discovery of the release. 

 
F. Should there be a conflict between the provisions of this AGREEMENT, and local, 

state, and federal rules and regulations regarding Critical Materials Use Activities, 
the provision that provides the greatest degree of protection to the Aquifer shall 
prevail, except where legal preemption of regulatory authority by state or federal 
agencies may require application of a different standard of protection. 

 
G. Each Fixed Facility is subject to an inspection at intervals set by the Director to 

verify continued compliance with this AGREEMENT. 
 

 
5. REVOCATION OF CERTIFICATE: 

 
The Director or designee, for good cause, may revoke any Certificate granted, by providing written 
notice to the permit holder or agent. Any person, association, or corporation who continues to act 
more than ten (10) days after the notice of revocation has been mailed shall be in violation of this 
AGREEMENT and subject to the penalties provided herein. The revocation of a CMCC may be 
appealed in accordance with Municipal Code § 13.40.100. 
 
6. VARIANCE: 

 
A. A variance may be granted only upon an affirmative showing by an applicant that a 

unique and undue hardship is caused by a physical characteristic of a site that is not of 
the applicant’s making and that approval of the variance would not be contrary to the 
public interest or to the purposes of this AGREEMENT. 

 
B. An applicant for a variance shall provide the following: 



 
i. An accurate site plan showing development of the site in question, present 

and proposed, depicting all features relevant to the variance request. The 
Director, or designee, shall identify information necessary to proper 
processing of the request if information other than that normally required 
needs to be supplied. The applicant shall describe the current and proposed 
use of the site in question. 

 
ii. A narrative statement addressing the efforts, including consideration of 

design alternatives, which the applicant has undertaken to comply with the 
rule from which a variance is sought. 

 
iii. A narrative statement explaining the nature of the hardship, if any, imposed 

by literal compliance with the rule in question. 
 
iv. A narrative statement explaining the effects of the requested variance on the 

interests of adjoining landowners and/or of the public at large. 
 
v. A narrative statement detailing what use could be made of the site in 

question if the requested variance were not granted. 
 

C. The application for a variance shall be submitted to the Director. If the Director 
determines that the application does not set forth a colorable claim for variance, he 
will return the application to the applicant with a written explanation of the 
decision. This decision may be appealed in accordance with Municipal Code § 
13.40.100.  

 
D. If the Director determines that the application presents a colorable claim for a 

variance, he shall notify the applicant that a hearing will be held on the requested 
variance. 

 
E. The applicant shall provide the names and mailing addresses, on self-adhesive 

labels, of all owners of land located within three hundred (300) feet of the external 
boundaries of the site in question. Said names will be provided or checked by a land 
title company or other business whose commercial purpose it is to provide such 
information. The applicant is solely responsible for the accuracy of such 
information. 

 
F. Using the mailing list provided by the applicant, notice of hearing will be sent by 

first class mail and posted on the site in question in a conspicuous manner. The 
Director will maintain records verifying completion of the notification process. 
Mailing and posting shall be accomplished at least fifteen (15) days prior to the date 
of the hearing established by the Director. The cost of mailing and posting shall be 
borne by the applicant. 

 



G. On the appointed date, the Hearing Officer shall conduct a hearing concerning the 
variance request. The applicant, MUNCIPALITY staff, Health District staff, 
interested members of the public, and public agency representatives will be allowed 
to participate in such hearing. The Hearing Officer may establish time limits or 
other rules of procedure to expedite hearing of the request. The Hearing Officer 
shall establish a record of the hearing and see that a tape recording is made of the 
proceedings. Exhibits shall be identified in the record in order that they may be 
associated with the taped record of the hearing. 

 
H. Upon completion of the hearing and compilation of the record in each application, 

the Hearing officer shall prepare a recommended decision which is transmitted to 
the Director for final action. The Hearing Officer may recommend that the 
application be approved, be approved with conditions, or that the application be 
disapproved. The recommendation shall set forth the facts determined to be relevant 
to the decision, the legal principles applicable to the recommended ruling, and the 
conclusions drawn from the facts. 

 
I. The Director will consider the record and the Hearing Officer’s recommendation 

and decide the request for a variance without further hearing. The Director may 
accept the recommendation of the Hearing Officer, reverse the recommendation, or 
modify the recommended decision. If the Director modifies or reverses the Hearing 
Officer’s recommendation, he/she shall set forth his/her reasons for doing so in 
writing. The Director may also elect to remand the request to the Hearing Officer 
for clarification or for further proceedings. Confirmation of the Hearing Officer’s 
recommendation may be satisfied by the Director adopting the Hearing Officer’s 
decision as his/her own. 

 
J. No appeal may be taken from the Director’s decision. The Director’s decision shall 

be deemed final for purposes of judicial review. 
 
7. APPEALS: 

 
A. An appeal shall be made on the form provided by the Director and must be filed 

within fifteen (15) days following the date of the decision appealed. 
 
B. The appeal shall state specifically the objections to the decision, identify an abuse 

of discretion, and/or describe how the decision is not supported by the evidence. 
The appeal shall be accompanied by such evidence as may be required to facilitate 
review, and by the fee as referenced in the fee schedule. 

 
C. A hearing may be requested by the applicant. If no hearing is requested, the decision 

will be made by the duly appointed Hearing Officer based on the record, the 
information in the notice of appeal, and any other written information provided to 
the Director prior to the decision. 

 



D. If the applicant requests a hearing, the Hearing Officer shall designate a time and 
place for the hearing, and shall provide written notice to the applicant, the Director, 
Health District, and any person affected by the decision. 

 
E. The Hearing Officer shall conduct the hearing on the appointed date and time for 

the hearing. The applicant, Municipality staff, Health District staff, interested 
members of the public, and public agency representatives shall be allowed to 
participate in such hearing. The Hearing Officer may establish time limits or other 
rules of procedure to expedite hearing of the request. The Hearing Officer shall see 
that a tape recording is made of the proceedings. Exhibits shall be identified in the 
record. 

 
F. Upon completion of the hearing and compilation of the record, the Hearing Officer 

shall prepare a written decision which shall be transmitted to the applicant, the 
Director, Health District, and any other person requesting notice of the decision. 
The recommendation shall set forth facts found relevant to the decision, legal 
principles applicable to the recommended decision and conclusions drawn from the 
hearing process. 

 
G. No appeal may be taken from the Hearing Officer’s decision. The Hearing Officer’s 

decision shall be deemed final for purposes of judicial review. 
 

8.  VIOLATIONS 
 

A. Any owner or operator of a Fixed Facility is deemed to have violated this 
AGREEMENT if: 

 
1. A Fixed Facility is operated or if Critical Materials Use Activities are 

conducted on any site without first submitting a Commercial/Industrial 
Application or if changes are made to Critical Materials Use Activities at a 
Fixed Facility without resubmitting a Commercial/Industrial Application 
for the Fixed Facility as required by M.C. § 13.40.050(B). 

 
2. An owner or operator of a Facility knowingly submits false or incomplete 

statements in an application or in reports to the City Clerk or other 
responsible agencies or officials concerning the nature or quantity of 
Critical Materials present at a Facility governed by this AGREEMENT. 

 
3. An owner or operator fails to implement or maintain secondary containment 

of Critical Materials at a Fixed Facility as necessitated by this 
AGREEMENT. 

 
4. An owner or operator fails to comply with time and reporting standards for 

any Critical Materials Use Activities or fails to report any discharge of 
Critical Materials into the secondary containment system required by this 
Ordinance. 



 
B. Any person, association, or corporation, or the officers thereof, who violates any of 

the provisions of this AGREEMENT is deemed guilty of a misdemeanor, and upon 
conviction thereof shall be punished as provided by Municipal Code § 7.06.18. 

 
C. In addition to fine and imprisonment, any person, association, or corporation, or the 

officers thereof found to be in violation of this AGREEMENT is liable, by civil 
action or restitution, for any expense incurred by the City or any other governmental 
agency in enforcing this AGREEMENT, or in removing or terminating any 
nuisance or health hazard. 

 
D. Any person, association, or corporation, or the officers thereof is additionally 

subject to civil court action, including an injunction or restraining order, and to such 
penalties, costs, or fees as may be necessary to compel compliance. 

 
E. Each successive day in violation shall be considered a separate offense and be 

subject to individual penalties for each separate offense. 
 
 
 
IN WITNESS WHEREOF, the Parties have executed this AGREEMENT effective the day and 
year first above written. 
 
___________________________________  _________________________________ 
 Curt Jernigan, Mayor     Panhandle Health District I 
 
ATTEST: ___________________________  
                 Sandra McFarland, City Clerk 
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