Agenda for the Regular Meeting

Dalton Gardens City Council

Thursday, October 6, 2022

6:00 PM City Council Meeting
Location: DALTON GARDENS CITY HALL, 6360 N 4t St., Dalton Gardens, ID

Meeting will be conducted in person and via Zoom.
Please use this link to join the webinar via computer/smartphone:

https://us02web.zoom.us/j/88680445095?pwd=0OUIWRFA3V2NLMi83cFp2VWd5WjM2UT09

Phone Number: 1-669-900-6833 or 1-346-248-7799 or 1-253-215-8782
Webinar 1D:886 8044 5095; Passcode: 104178
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8.

CALL TO ORDER

ROLL CALL

PLEDGE OF ALLEGIANCE

APPROVAL CONSENT CALENDAR- ACTION

a. Minutes from the Regular Meeting September 26, 2022

b. Ratification of Bills from September 1-30, 202

CITY REPORTS

a. City Engineer

b. City Planner

c. City Attorney

d. KCSO

PUBLIC COMMENT PERIOD:

Each speaker will be allowed a maximum of three (3) minutes to address the City Council on

matters that relate to City government business. Comments related to future public hearings should

be held for that public hearing. Please be advised that the City Council can only take official action

this evening for those items already listed on the agenda.

CITY BUSINESS

a. Biohazard Response Presentation

b. Annual Picnic Final Report

c. Consideration of Magnuson, McHugh & Company Letter of Engagement for Audit
FY22- ACTION

d. Consideration of Anderson Brothers Letter of Engagement for Pre-Audit Prep-
ACTION

e. Consideration of Anderson Brothers Letter of Engagement for As-Needed Accountant

Services- ACTION

Consideration of Kootenai County Public Transportation- ACTION

Consideration of contract with KCSO for dedicated service for FY23- ACTION

. Discussion of November Agenda ltems

DJOURNMENT- ACTION
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Original Posting: 10/03/2022

The purpose of this Agenda is to assist the Council and interested citizens in the conduct of the public meeting. Careful review of the Agenda is
encouraged. Testimony from the public will be solicited for any item or issue listed under the category of Public Hearings. Any individual who wishes
to address the Council on any other subject should plan to speak when Item: Public Comments is identified by the Mayor. The Mayor and Council will
not normally allow audience participation at any other time. Please, no repetitive or abusive comments. Workshops are for Council Members
discussion only on a topic, no action or decisions occur at that time. No Public Comment is taken during Workshops. Assistance for persons with
disabilities will be provided upon 24-hour notice prior to the meeting by calling the City Clerk at (208) 772-3698 ext 102.


https://us02web.zoom.us/j/88680445095?pwd=OUlWRFA3V2NLMi83cFp2VWd5WjM2UT09

City of Dalton Gardens
Council Regular Meeting Minutes

Monday, September 26, 2022 @ 6:00 PM
Meeting was conducted via teleconference and in person.

CALL MEETING TO ORDER: Mayor Edwards called to order at 6:00 PM

. ROLL CALL.: Councilmembers Scott Jordan, Tyler Drechsel, Robert Wuest and Mayor
Dan Edwards were physically present. AO’Brien attended via zoom beginning at 6:01
PM. Also present: Teresa Janzen-City Clerk/Treasurer.

PLEDGE OF ALLEGIANCE: Lead by Dave Goodman

. APPROVAL OF CONSENT CALENDAR:

a. Minutes from the Regular Meeting September 8, 2022

b. Monthly Financial Statement August 1-30,2022
TDrechsel made motion to approve the consent calendar items A and B, with
requested amendment by RWuest for September 8, 2022 minutes to reflect a
verbatim transcript of Sue Supp’s Public Comment. SJordan seconded.
SJordan: yes TDrechsel: yes RWouest: yes AO’Brien: yes  Motion carries.

. PUBLIC HEARING FOR AMENDED BUDGET FOR FY 2021-2022:
Opened at 6:14 PM. Closed at 6:40 PM

Public Testimony: Opened at 6:15 PM/ Closed at 6:22 PM

e Sue Supp- 7024 N 16" Street- Understands challenges of shifting from modified
accounting to accrual accounting. Modified accounting is common to bring
transparency. Felt the Public Hearing Notice was unclear. Desires for Council
workshops to include public comment so there is more resident engagement.
Requests Council be fully engaged with the budget this fiscal year as it’s unfair to
put everything on the Treasurer. Feels there is a lot of waste (in the budget).

e Clark Young- 7064 N 16™ Street- feels there is doubling in the budget. Parks,
Streets & Roads are much higher than last year. Feels we are at a loss in the
current Fiscal Year.

e Curt Jernigan- 7439 N Davenport Street- 7439 N Davenport Street- Disappointed
the last Council approved taking the ARPA funds. Feels there are far reaching
Federal ramifications and would like the funds to be returned to the Federal
government.

Council Discussion included:

e SJordan- Roads are the biggest expense of the City. We have not taken out any
additional funds. All costs have gone up dramatically. Anything dealing with
plastic, oil, and gas. To save money, we joined with the City of Hayden for this
year’s road maintenance. Historically, he has been a conservative spender and has
been able to return money to the general fund. To keep things economical, he
makes sure the Engineer has approved road items. Soon we will be facing new
asphalt instead of overlays for streets that are deteriorating. Does not feel the City
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should focus on building new roads, like 18" Street, the focus should be on the
existing roads being repaired. Have been working with the Engineer with road
issues on 4™, Deerhaven, etc to identify needed repairs that were not made
previously.

RWouest- clarified that the prior Council had to roll over unused fund for street
maintenance from FY21 for maintenance that was not able to be completed in the
Fiscal Year and this allowed the extra funds to complete the needed maintenance
for Fiscal Year 2022. Also clarified that the ordinance that is being proposed is a
revision of the public hearing notice.

AQO’Brien- Since he has been in office, he has reduced Parks cost and landscape
maintenance costs every year. He is saving for a larger parks project.

Treasurer clarified that yes, the revision that is proposed with the Ordinance is
lower than the public hearing publication as more fiscal year actuals have
completed.

TDrechsel clarified that ARPA funds have been fully received by the City. Asked
to have the timeline clearly communicated.

SJordan asked what other cities are doing with ARPA funds.

Mayor asked if any citizens has anything in writing that there are strings attached
to the ARPA funds expenditures, then please send them to him.

RWuest- 18" Street is not only a road project but also a water main expansion to
get rid of the dead-end.

RWauest asked for the KCSO contract to be renegotiated for FY22. City of
Hayden is getting deputies for $90K per deputy including car, gas, includes
everything. Mayor asked him to get a copy of the contract so KCSO will match it.

6. CONSIDERATION OF AMENDED APPROPRIATION ORDINANCE FOR

FY22:

TDrechsel made a motion to suspend reading the Amended Annual
Appropriation Ordinance for Fiscal Year 2022 on three different days and
have the title of the proposed ordinance read once. SJordan seconded.
AQO’Brien: yes RWuest: yes SJordan: yes TDrechsel: yes Motion carries.

City Clerk read the title of the proposed ordinance

TDrechsel made a motion to adopt the Amended Annual Appropriation
Ordinance for Fiscal Year 2022, direct the City Clerk to assign the
appropriate number, and to publish once upon passage in the Coeur d’Alene
Press. SJordan seconded.

RWouest: yes AO’Brien: yes SJordan: yes TDrechsel: yes Motion carries.

7. CONSIDERATION OF RESOLUTION 2022-05 TO DESIGNATE AND

TRANSFER FUNDS FROM FY 2022 TO FY 2023:

Treasurer asked for the resolution to have an amendment for item 401-08 to be $1,755
transferred for the Picnic.
SJordan made a motion to approve Resolution 2022-05 to designate and transfer
the listed funds from FY 2022 to FY 2023. TDrechsel seconded.
SJordan: yes RWouest: yes AQO’Brien: yes TDrechsel: yes Motion carries.
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8. CITY BUSINESS
Discussion of Grant Application for Emergency Generator- TDrechsel updated
council that we have missed deadline for the FEMA grant. Would like to see
emergency back up generators for the City Hall and Shop in case of a city wide
emergency to use the facilities for displaced residents. Council will look at other
options.

9. ADJOURNMENT: SJordan made motion to adjourn. TDrechsel seconded.
All in favor. Adjourned 06:48 PM

Dan Edwards, Mayor

ATTEST:

Teresa Janzen, City Clerk/ Treasurer
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Ratified Bills List
09/01/2022 to 09/30/2022

Vendor Amount Note
Andrew Wilson $ 180.00 Permit Refund
American Legal Publishing $ 1,833.00 Codification Telecom Ordinance
American On-Site Services $ 239.24  Picnic porta potty and August Bill
Animal Party Rabbitry $ 200.00 Picnic bunnies
Aspen Homes $ 180.00 Permit Refund
Avista Utilities $ 284.24  Monthly Electric & Gas
Caribou Creek Farms $ 700.00 Picnic- Pony Rides and Bounce House
City of Hayden $ 428,676.00 FY22 Chip Seal
Coeur d'Alene Garbage Service $ 31.00 Garbage
Coeur d'Alene Press $ 476.80 Legal publications
Street Supplies; Park Supplies; Zoom;
ICCU Credit Card $ 2,179.81 Picnic, Office Supplies
H-A $ 2,045.00 Health Insurance
Kootenai County Auditor $ 12,166.67 KCSO Deputy
Kooteani County Clerk $ 1,740.00 Prosecuting Atty FY 22
Kootenai County Fire & Rescue $ 3,158.00 August services
Kooteani County Repographics $ 247.53  Picnic postcard printing
Kootenai County Solid Waste Dept. $ 78.20  Garbage; wood waste, dead deer
Lucy Jernigan $ 462.71 Picnic Reimbursement
Lyons O'Dowd $ 4,620.00 City Attorney
On-Call Computer & Network Solutions $ 510.00 July to September IT work
September 4180.19 + 4012.02 +170.38+
Payroll $ 853297 170.38
Payroll Retirement $ 1,792.52 September
Payroll Taxes $ 1953.11 September 1836.14 +68 +48.97 +
Pointe Pest Control $ 165.00 Quarterly pest spraying
Rebecca Supp $ 195.92 Picnic Reimbursement
Richelle Brown $ 100.00 FRR damage deposit balance refund
Sacco De Campos Landscape Maint. LLt $  4,535.52 Landscape Maintenance Services
Scotty's Smoke Shop Sausage LLC $ 636.00 Picnic sausages
Service Master Cleaning $ 245.00 City Hall cleaning
Spectrum $ 119.99 Internet
Stripe Rite $ 13,120.28 FY 22 Road Striping
Super One Foods $ 665.09 Picnic Food
Teresa Janzen $ 339.18 2 new pop up tents- Parks
The Sweep $ 240.00 Monthly Street Sweeping
$ 490,016.54




To:

Mayor Edwards, City of Dalton Gardens

From: HMH Engineering
Date: September 29, 2022

Re:

Engineering Update

1. Child Pedestrian Safety Program Grant — We have put together the plans & specs

for this project. The bids are due October 11, and the bid opening will be October
12, at 9 am at City Hall.

2. Colfax Crack Sealing — We had Arrow Construction come out and do a demo of

their CRAFCO mastic on three of the large cracks on Colfax near the Wilbur
intersection. The product seemed to work great, and we are in the process of
getting an estimate to seal the rest of the severe cracks on Colfax.

3. Aqua Circle Drainage Issue — We have been working on generating a solution and

cost estimate for fixing the seasonal flooding at the southern intersection of Aqua
Circle and Government Way.

4. ROW Permits —

Open Permits: 10 permits
Expired: 1 permit
Failed final inspection & waiting for repair: 0 permits

3882 N. Schreiber Way, Suite 104 ¢ CDA, Idaho 83815 e Tel: 208-635-5825 ¢ Web: hmh-llc.com
Equal Opportunity Employer



September 23, 2022

To the Honorable Mayor and City Council
City of Dalton Gardens

6360 North Fourth Street

Dalton Gardens, ID 83815-9254

The following represents our understanding of the services we will provide the City of Dalton Gardens.

You have requested that we audit the governmental activities and each major fund of the City of Dalton
Gardens as of September 30, 2022, and for the year then ended and the related notes, which collectively
comprise the City of Dalton Gardens’ basic financial statements as listed in the table of contents. We are
pleased to confirm our acceptance and our understanding of this audit engagement by means of this
letter.

The objectives of our audit are to obtain reasonable assurance about whether the financial statements as
a whole are free from material misstatement, whether due to fraud or error, and to issue an auditor’s
report that includes our opinion. Reasonable assurance is a high level of assurance but is not absolute
assurance and therefore is not a guarantee that an audit conducted in accordance with auditing
standards generally accepted in the United States of America (GAAS) and in accordance with
Government Auditing Standards, will always detect a material misstatement when it exists.
Misstatements, including omissions, can arise from fraud or error and are considered material if there is a
substantial likelihood that, individually or in the aggregate, they would influence the judgment made by a
reasonable user based on the financial statements.

Accounting principles generally accepted in the United States of America, (U.S. GAAP,) as promulgated
by the Governmental Accounting Standards Board (GASB) require that the management’s discussion and
analysis and budgetary comparison information be presented to supplement the basic financial
statements. Such information, although not a part of the basic financial statements, is required by the
GASB, who considers it to be an essential part of financial reporting for placing the basic financial
statements in an appropriate operational, economic, or historical context. As part of our engagement, we
will apply certain limited procedures to the required supplementary information (RSI) in accordance with
auditing standards generally accepted in the United States of America, (U.S. GAAS). These limited
procedures will consist primarily of inquiries of management regarding their methods of measurement and
presentation, and comparing the information for consistency with management’s responses to our
inquiries. We will not express an opinion or provide any form of assurance on the RSI. The following RSI
is required by U.S. GAAP. This RSI will be subjected to certain limited procedures but will not be audited:

1. Schedule of Revenues, Expenditures, and Changes in Fund Balances — Budget & Actual —
General Fund.

2. Schedules of required supplementary information consistent with the requirements of GASB
Statement No. 68.
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Supplementary information other than RSI will accompany the City of Dalton Gardens’ basic financial
statements. We will subject the following supplementary information to the auditing procedures applied in
our audit of the basic financial statements and perform certain additional procedures, including comparing
and reconciling the supplementary information to the underlying accounting and other records used to
prepare the basic financial statements or to the basic financial statements themselves, and additional
procedures in accordance with U.S. GAAS. We intend to provide an opinion on the following
supplementary information in relation to the basic financial statements as a whole:

1. Schedule of Expenditures — Budget and Actual: General Fund.
Auditor Responsibilities

We will conduct our audit in accordance with GAAS and in accordance with Government Auditing
Standards. As part of an audit in accordance with GAAS and in accordance with Government Auditing
Standards, we exercise professional judgment and maintain professional skepticism throughout the audit.
We also:

¢ Identify and assess the risks of material misstatement of the financial statements, whether due to
fraud or error, design and perform audit procedures responsive to those risks, and obtain audit
evidence that is sufficient and appropriate to provide a basis for our opinion. The risk of not
detecting a material misstatement resulting from fraud is higher than for one resulting from error,
as fraud may involve collusion, forgery, intentional omissions, misrepresentations, or the override
of internal control.

e Obtain an understanding of internal control relevant to the audit in order to design audit
procedures that are appropriate in the circumstances, but not for the purpose of expressing an
opinion on the effectiveness of the entity’s internal control. However, we will communicate to you
in writing concerning any significant deficiencies or material weaknesses in internal control
relevant to the audit of the financial statements that we have identified during the audit.

o Evaluate the appropriateness of accounting policies used and the reasonableness of significant
accounting estimates made by management, as well as evaluate the overall presentation of the
financial statements, including the disclosures, and whether the financial statements represent
the underlying transactions and events in a manner that achieves fair presentation.

e Conclude, based on the audit evidence obtained, whether there are conditions or events,
considered in the aggregate, that raise substantial doubt about the City of Dalton Gardens’ ability
to continue as a going concern for a reasonable period of time.

Because of the inherent limitations of an audit, together with the inherent limitations of internal control, an
unavoidable risk that some material misstatements may not be detected exists, even though the audit is
properly planned and performed in accordance with GAAS and in accordance with Government Auditing
Standards.

Our responsibility as auditors is limited to the period covered by our audit and does not extend to any
other periods.

Compliance with Laws and Regulations

As previously discussed, as part of obtaining reasonable assurance about whether the basic financial
statements are free of material misstatement, we will perform tests of the City of Dalton Gardens’
compliance with the provisions of applicable laws, regulations, contracts, and agreements. However, the
objective of our audit will not be to provide an opinion on overall compliance and we will not express such
an opinion.
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Management Responsibilities

Our audit will be conducted on the basis that the Honorable Mayor and City Council acknowledge and
understand that they have responsibility:

a. For the preparation and fair presentation of the basic financial statements in accordance with
accounting principles generally accepted in the United States of America;

b. For the design, implementation, and maintenance of internal control relevant to the preparation
and fair presentation of basic financial statements that are free from material misstatement,
whether due to error, fraudulent financial reporting, misappropriation of assets, or violations of
laws, governmental regulations, grant agreements, or contractual agreements; and

c. To provide us with:

i. Access to all information of which management is aware that is relevant to the preparation
and fair presentation of the basic financial statements such as records, documentation, and
other matters;

ii. Additional information that we may request from management for the purpose of the audit;

iii. Unrestricted access to persons within the entity from whom we determine it necessary to
obtain audit evidence.

d. For including the auditor’s report in any document containing basic financial statements that
indicates that such basic financial statements have been audited by us;

e. For identifying and ensuring that the entity complies with the laws and regulations applicable to its
activities;

f.  For adjusting the basic financial statements to correct material misstatements and confirming to
us in the management representation letter that the effects of any uncorrected misstatements
aggregated by us during the current engagement and pertaining to the current year period(s)
under audit are immaterial, both individually and in the aggregate, to the basic financial
statements as a whole; and

g. For acceptance of nonattest services, including identifying the proper party to oversee nonattest
work;

h. For maintaining adequate records, selecting and applying accounting principles, and
safeguarding assets;

i. For informing us of any known or suspected fraud affecting the entity involving management,
employees with significant role in internal control and others where fraud could have a material
effect on the financials; and

j-  For the accuracy and completeness of all information provided.

With regard to the supplementary information referred to above, you acknowledge and understand your
responsibility: (a) for the preparation of the supplementary information in accordance with the applicable
criteria; (b) to provide us with the appropriate written representations regarding supplementary
information; (c) to include our report on the supplementary information in any document that contains the
supplementary information and that indicates that we have reported on such supplementary information;
and (d) to present the supplementary information with the audited basic financial statements, or if the
supplementary information will not be presented with the audited basic financial statements, to make the
audited basic financial statements readily available to the intended users of the supplementary
information no later than the date of issuance by you of the supplementary information and our report
thereon.

As part of our audit process, we will request from the Honorable Mayor and City Council, written
confirmation concerning representations made to us in connection with the audit.
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Nonattest Services

With respect to any nonattest services we perform, we will perform them in accordance with professional
standards:

1. Draft City of Dalton Gardens’ financial statements and related footnote disclosures; including the
requirements of GASB 68.

2. Prepare and propose a journal entry for your review and approval to adjust the property tax
receivable, deferred revenue and revenue accounts at year end.

3. Update and maintain, based on information provided by you, the depreciation schedules of the
City of Dalton Gardens.

We will not assume management responsibilities on behalf of the City of Dalton Gardens. However, we
will provide advice and recommendations to assist management of the City of Dalton Gardens in
performing its responsibilities.

The City of Dalton Gardens’ management is responsible for (a) making all management decisions and
performing all management functions; (b) assigning a competent individual to oversee the services; (c)
evaluating the adequacy of the services performed; (d) evaluating and accepting responsibility for the
results of the services performed; and (e) establishing and maintaining internal controls, including
monitoring ongoing activities.

Our responsibilities and limitations of the nonattest services are as follows:

o We will perform the services in accordance with applicable professional standards, including the
Statements on Standards for Tax Services issued by the AICPA.

e The nonattest services are limited to the nonattest services previously outlined. Our firm, in its
sole professional judgment, reserves the right to refuse to do any procedure or take any action
that could be construed as making management decisions or assuming management
responsibilities, including determining account coding and approving journal entries. Our firm will
advise the City of Dalton Gardens with regard to tax positions taken in the preparation of the tax
return, but the City of Dalton Gardens must make all decisions with regard to those matters.

Reporting

We will issue a written report upon completion of our audit of the City of Dalton Gardens’ basic financial
statements. Our report will be addressed to the Honorable Mayor and the City Council of the City of
Dalton Gardens. Circumstances may arise in which our report may differ from its expected form and
content based on the results of our audit. Depending on the nature of these circumstances, it may be
necessary for us to modify our opinions, add an emphasis-of-matter or other-matter paragraph(s) to our
auditor’s report, or if necessary, withdraw from the engagement. If our opinions on the basic financial
statements are other than unmodified, we will discuss the reasons with you in advance. If, for any reason,
we are unable to complete the audit or are unable to form or have not formed opinions, we may decline to
express opinions or to issue a report as a result of this engagement.

We will also issue a written report in accordance with the requirements of Government Auditing
Standards describing the scope of our testing over internal control over financial reporting and over
compliance with laws, regulations, and provisions of grants and contracts, including the results of that
testing. However, providing an opinion on internal control and compliance will not be an objective of the
audit and, therefore, no such opinion will be expressed.
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Other

We understand that your employees will prepare all confirmations we request and will locate any
documents or support for any other transactions we select for testing.

If you intend to publish or otherwise reproduce the basic financial statements and make reference to our
firm, you agree to provide us with printers’ proofs or masters for our review and approval before printing.
You also agree to provide us with a copy of the final reproduced material for our approval before it is
distributed.

Regarding the electronic dissemination of audited financial statements, including financial statements
published electronically on your Internet website, you understand that electronic sites are a means to
distribute information and, therefore, we are not required to read the information contained in these sites
or to consider the consistency of other information in the electronic site with the original document.

Professional standards prohibit us from being the sole host and/or the sole storage for your financial and
non-financial data. As such, it is your responsibility to maintain your original data and records and we
cannot be responsible to maintain such original information. By signing this engagement letter, you affirm
that you have all the data and records required to make your books and records complete.

Provisions of Engagement Administration, Timing and Fees

During the course of the engagement, we may communicate with you or your personnel via fax or email,
and you should be aware that communication in those mediums contains a risk of misdirected or
intercepted communications.

We expect to begin our audit the week of November 28, 2022, and to issue our reports as soon
reasonably possible after the fieldwork has been completed.

Michelle Schini Haneline is the engagement partner for the audit services specified in this letter. Her
responsibilities include supervising Magnuson, McHugh & Company, P.A.’s services performed as part of
this engagement and signing or authorizing another qualified firm representative to sign the audit report.

Our fees are based on the amount of time required at various levels of responsibility, plus actual out-of-
pocket expenses. Invoices will be rendered every month and are payable upon presentation. We estimate
that our fee for the audit will be $12,000. We will notify you immediately of any circumstances we
encounter that could significantly affect this initial fee estimate. Whenever possible, we will attempt to use
the City of Dalton Gardens’ personnel to assist in the preparation of schedules and analyses of accounts.
This effort could substantially reduce our time requirements and facilitate the timely conclusion of the
audit. Further, we will be available during the year to consult with you on financial management and
accounting matters of a routine nature.

The City of Dalton Gardens acknowledges that the following circumstances will result in an increase of
our fees and the possibility that deadlines will not be met, and fieldwork may be rescheduled:

e Failure to prepare for the audit as evidenced by accounts and records that have not been subject
to normal year-end closing and reconciliation procedures;

o Failure to complete the audit preparation work by the applicable due dates;

e Significant unanticipated transactions, audit issues, or other such circumstances;

e Delays causing scheduling changes or disruption of fieldwork;

e After audit or post fieldwork circumstances requiring revisions to work previously completed or
delayed in resolution of issues that extend the period of time necessary to complete the audit;
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e Issues with the prior audit firm, prior year account balances or report disclosures that impact the
current year engagement; and

e An excessive number of audit adjustments.

We will endeavor to advise you in the event these circumstances occur, however we may be unable to
determine the impact on the estimated fee until the conclusion of the audit. We will bill any additional
amounts based on the experience of the individuals involved and the amount of work performed.

We may retain a subcontractor which will access and process information using outside resources to
assist us in providing the services to you. The subcontractor will be required to maintain the confidentiality
of your information, and we will be responsible for the subcontractor’s performance in accordance with
the terms of this agreement.

During the course of the audit we may observe opportunities for economy in, or improved controls over,
your operations. We will bring such matters to the attention of the appropriate level of management, either
orally or in writing.

You agree to inform us of facts that may affect the basic financial statements of which you may become
aware during the period from the date of the auditor’s report to the date the financial statements are
issued.

It is our policy to keep records related to this engagement for five years. However, Magnuson, McHugh &
Company, P.A. does not keep any original client records, so we will return those to you at the completing
of the services rendered under this engagement. When records are returned to you, it is your
responsibility to retain and protect your records for possible future use, including potential examination by
any government or regulatory agencies.

By your signature below, you acknowledge and agree that upon the expiration of the five-year period,
Magnuson, McHugh & Company, P.A. shall be free to destroy our records related to this engagement.

At the conclusion of our audit engagement, we will communicate to the Honorable Mayor and City Council
the following significant findings from the audit:

e Our view about the qualitative aspects of the entity’s significant accounting practices;

e Significant difficulties, if any, encountered during the audit;

e Uncorrected misstatements, other than those we believe are trivial, if any;

e Disagreements with management, if any;

e Other findings or issues, if any, arising from the audit that are, in our professional judgment,
significant and relevant to those charged with governance regarding their oversight of the
financial reporting process;

e Material, corrected misstatements that were brought to the attention of management as a result of
our audit procedures;

e Representations we requested from management;
¢ Management’s consultations with other accountants, if any; and

o Significant issues, if any, arising from the audit that were discussed, or the subject of
correspondence, with management.
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The audit documentation for this engagement is the property of Magnuson, McHugh & Company, P.A.
and constitutes confidential information. However, we may be requested to make certain audit
documentation available to the regulator pursuant to authority given to it by law or regulation, or to peer
reviewers. If requested, access to such audit documentation will be provided under the supervision of
Magnuson, McHugh & Company, P.A.’s personnel. Furthermore, upon request, we may provide copies of
selected audit documentation to the regulator. The regulator may intend, or decide, to distribute the
copies of information contained therein to others, including other governmental agencies.

In accordance with the requirements of Government Auditing Standards, we have attached a copy of our
latest external peer review report of our firm for your consideration and files.

Please sign and return the attached copy of this letter to indicate your acknowledgment of, and
agreement with, the arrangements for our audit of the basic financial statements including our respective
responsibilities.

We appreciate the opportunity to be your financial statement auditors and look forward to working with
you and your staff.

Sincerely,

Magnuson, McHugh & Company, P.A.

*kkk *kkk

RESPONSE:
This letter correctly sets forth our understanding.
City of Dalton Gardens

Acknowledged and agreed on behalf of the City of Dalton Gardens by:

Signature:

Title:

Date:
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1810 E Schneidmiller Ave. Ste. 310
Post Falls, Idaho 83854
208-777-1099

CONSULTING ENGAGEMENT
LETTER

September 16, 2022

City of Dalton Gardens
Honorable Mayor, City Council, and Management
Dalton Gardens, ID 83815

Dear Honorable Mayor, Council, and Management:

Anderson Bros CPAs are pleased to provide the City of Dalton Gardens with the professional services described
below.

Engagement Objectives and Scope
As needed, Anderson Bros. CPAs agrees to perform the following: —

Provide consulting services related to the City’s financial accounting records, propose adjusting or correcting journal
entries to be reviewed and approved by the City of Dalton Gardens.

Anderson Bros CPAs will not assume management responsibilities on behalf of the City. However, we will provide
advice and recommendations to assist management of the City in performing its financial accounting responsibilities.

Itis our understanding that a member of your management, who possesses requisite skill, knowledge or experience,
will oversee the services and conduct of this project, as identified in the Client Responsibilities section of this
engagement letter.

CPA Firm Responsibilities

We will perform our services in accordance with the Statement on Standards for Consulting Services issued by the
American Institute of Certified Public Accountants (“AICPA”). Such services do not constitute an audit, review, or
any other attestation service as those services are defined in AICPA literature applicable to such engagements.
Accordingly, these services will not result in the issuance of a written communication to third parties by Anderson
Bros CPAs regarding financial data or internal controls, expressing an opinion or conclusion or obtaining or
providing any form of assurance.

This engagement is limited to assisting the City with the bookkeeping services previously outlined. Anderson Bros
CPAs, in its sole professional judgment, reserves the right to refuse to do any procedure or take any action that
could be construed as making management decisions or assuming management responsibilities, including
determining account coding’s and approving journal entries.

Our engagement does not include any procedures designed to detect errors, fraud, or theft. Therefore, our
engagement cannot be relied upon to disclose such matters. In addition, we are not responsible for identifying or
communicating deficiencies in your internal controls. You are responsible for developing and implementing internal
controls applicable to your operations.

Engagement Deliverables

You understand and agree that our services include recommendations, which are based on our knowledge, training
and experience. However, at all times, any decisions in connection with the adjustments we recommend are solely
yours as is the responsibility for the financial records and management of the City. We encourage you to reflect
upon our recommendations and decide what you believe is best for the City.



Client Responsibilities
The City of Dalton Garden’s responsibilities are as follows:

e As well as assume all management responsibilities, including determining account coding and approving
all proposed journal entries.

e Assign an employee to oversee the bookkeeping services and evaluate the adequacy and results of the
services.

o Accept responsibility for the results of the bookkeeping services, including the journal entries, general
ledger, and trial balance.

Timing of the Engagement

We expect to begin our services upon receipt of this executed Agreement and at times throughout the year in which
the City requests our assistance.

Professional Fees

Our professional fee for the services will be based on an hourly rate not to exceed $185 per hour. You will also be
billed for travel and other out-of-pocket costs such as report production, word processing, postage, etc. Our invoices
for these fees will be rendered monthly as work progresses and are payable on presentation. In accordance with
our firm policies, work may be suspended if your account becomes 60 days or more overdue and will not be resumed
until your account is paid in full. If we elect to terminate our services for nonpayment, you will be obligated to
compensate us for all time expended and to reimburse us for all out-of-pocket expenditures through the date of
termination.

In addition, this fee is dependent upon the timely delivery, availability, quality, and completeness of the information
you provide to us. You agree that you will deliver all records requested and respond to all inquiries made by our
staff to complete this engagement on a timely basis.

We appreciate the opportunity to be of service to you and believe that this letter accurately summarizes the
significant terms of our engagement. If you have any questions, please let us know. If you agree with the terms of
our engagement as described in this letter, please sign the enclosed copy to confirm your understanding, and return
it to us.

Sincerely,

Christina Laurie, CPA
Managing Member

RESPONSE:

This letter correctly sets forth the understanding of the City of Dalton Gardens, Idaho.

Signature:
Title: Date:




1810 E Schneidmiller Ave. Ste. 310
Post Falls, Idaho 83854
208-777-1099

CONSULTING ENGAGEMENT
LETTER

September 16, 2022

City of Dalton Gardens
Honorable Mayor, City Council, and Management
Dalton Gardens, ID 83815

Dear Honorable Mayor, Council, and Management:

Anderson Bros CPAs are pleased to provide the City of Dalton Gardens with the professional services described
below.

Engagement Objectives and Scope
After the end of the fiscal year, Anderson Bros. CPAs agrees to perform the following: —

Propose adjusting or correcting journal entries to be reviewed and approved by the City of Dalton Gardens to aide
in preparation for the City’s annual audit.

Anderson Bros CPAs will not assume management responsibilities on behalf of the City. However, we will provide
advice and recommendations to assist management of the City in performing its responsibilities. The objectives of
this engagement is to assist you in adjusting your general ledger accounts in preparation for your annual audits.

Itis our understanding that a member of your management, who possesses requisite skill, knowledge or experience,
will oversee the services and conduct of this project, as identified in the Client Responsibilities section of this
engagement letter.

CPA Firm Responsibilities

We will perform our services in accordance with the Statement on Standards for Consulting Services issued by the
American Institute of Certified Public Accountants (“AICPA”). Such services do not constitute an audit, review, or
any other attestation service as those services are defined in AICPA literature applicable to such engagements.
Accordingly, these services will not result in the issuance of a written communication to third parties by Anderson
Bros CPAs regarding financial data or internal controls, expressing an opinion or conclusion or obtaining or
providing any form of assurance.

This engagement is limited to assisting the City with the bookkeeping services previously outlined. Anderson Bros
CPAs, in its sole professional judgment, reserves the right to refuse to do any procedure or take any action that
could be construed as making management decisions or assuming management responsibilities, including
determining account coding’s and approving journal entries.

Our engagement does not include any procedures designed to detect errors, fraud, or theft. Therefore, our
engagement cannot be relied upon to disclose such matters. In addition, we are not responsible for identifying or
communicating deficiencies in your internal controls. You are responsible for developing and implementing internal
controls applicable to your operations.

Engagement Deliverables

You understand and agree that our services include recommendations, which are based on our knowledge, training
and experience. However, at all times, any decisions in connection with the adjustments we recommend are solely
yours as is the responsibility for the financial records and management of the City. We encourage you to reflect
upon our recommendations and decide what you believe is best for the City.



Client Responsibilities
The City of Dalton Garden’s responsibilities are as follows:

e Assume all management responsibilities, including determining account coding and approving all proposed
journal entries in preparation for your annual audit.

e Assign an employee to oversee the bookkeeping services and evaluate the adequacy and results of the
services.

o Accept responsibility for the results of the bookkeeping services, including the journal entries, general
ledger, and trial balance.

Timing of the Engagement

We expect to begin our services after receipt of this executed Agreement and once the City’s fiscal year as ended,
and at a time mutually determined by you and Anderson Bros CPAs.

Professional Fees

Our professional fee for the services will be based on an hourly rate not to exceed $185 per hour. You will also be
billed for travel and other out-of-pocket costs such as report production, word processing, postage, etc. Our invoices
for these fees will be rendered monthly as work progresses and are payable on presentation. In accordance with
our firm policies, work may be suspended if your account becomes 60 days or more overdue and will not be resumed
until your account is paid in full. If we elect to terminate our services for nonpayment, you will be obligated to
compensate us for all time expended and to reimburse us for all out-of-pocket expenditures through the date of
termination.

In addition, this fee is dependent upon the timely delivery, availability, quality, and completeness of the information
you provide to us. You agree that you will deliver all records requested and respond to all inquiries made by our
staff to complete this engagement on a timely basis.

We appreciate the opportunity to be of service to you and believe that this letter accurately summarizes the
significant terms of our engagement. If you have any questions, please let us know. If you agree with the terms of
our engagement as described in this letter, please sign the enclosed copy to confirm your understanding, and return
it to us.

Sincerely,

Christina Laurie, CPA
Managing Member

RESPONSE:
This letter correctly sets forth the understanding of the City of Dalton Gardens, Idaho.

Signature:
Title: Date:
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	We expect to begin our audit the week of November 28, 2022, and to issue our reports as soon reasonably possible after the fieldwork has been completed.
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	Acknowledged and agreed on behalf of the City of Dalton Gardens by:
	Signature: ______________________________________________________________
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